
Fox Cities Transit Commission

City of Appleton

Meeting Agenda - Final

100 North Appleton Street 

Appleton, WI  54911-4799

www.appleton.org

Council Chambers, 6th Floor3:00 PMTuesday, September 8, 2020

1. Call meeting to order

2. Roll call of membership

3. Approval of minutes from previous meeting

20-1076 Approval of minutes from previous meeting

Meeting Minutes 07-Jul-2020.pdfAttachments:

4. Public Hearings/Appearances

20-1077 Public Participation on Agenda Items

5. Action Items

20-1078 Approval to enter into a contract with S&A Systems, Inc. to provide a Fuel 

Management System

Award Recommendation Doc.pdfAttachments:

20-1079 Approval to enter into a contract with Kueny, LLC for a Facilities Condition 

Assessment and Master Plan

2020 Valley Transit (Whitman Ave) Facility Master Plan.pdfAttachments:

20-1161 Award Recommendation for Valley Transit Support Vehicle

Award Recommendation for support vehicle.pdfAttachments:

20-1080 Approval of Payments

June 2020 payments.pdf

July 2020 payments.pdf

Attachments:

6. Information Items

20-1081 2019 Valley Transit Independent Audit - Presented by Dave Maccoux, 

Clifton-Larson-Allen LLP

2019 Final Report and Financial Statements City of Appleton Valley Transit.pdfAttachments:
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20-1082 2018 IAS-FD NTD Independent Audit - Presented by Dave Mccoux, 

Clifton-Larson-Allen LLP

2018 NTD Valley Transit Agreed-upon Procedures Report.pdfAttachments:

20-1083 Financial Report

June 2020 Income Statement.pdf

June 2020 Income Statement PT.pdf

July 2020 Income Statement.pdf

July 2020 Income Statement PT.pdf

Attachments:

20-1084 Ridership and Revenue 

2020 July Ridership.pdf

2020 June Ridership.pdf

Attachments:

20-1086 Valley Transit COVID-19 Discussion

20-1087 Request for Future Agenda Items

7. Pending Agenda Items

20-0795 Discussion of Funding Alternatives

8. Next Meeting Date & Time

 - September 22, 2020, 3:00 PM

 - October 13, 2020, 3:00 PM

9. Adjournment

Notice is hereby given that a quorum of the Common Council may be present during this 

meeting, although no Council action will be taken.

Reasonable Accommodations for Persons with Disabilities will be made upon Request 

and if Feasible.

Page 2 City of Appleton Printed on 9/3/2020

http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=16172
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=a188d42a-c725-4992-b91f-1ed22f7d8b76.pdf
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=16173
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=ee711abc-36b2-4e55-bd8c-bdbc3c6d122d.pdf
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=af59d74d-bf55-4fe4-b400-cd47efb63ec8.pdf
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=d85db21a-6dc1-446b-8a77-ace26ceecc0b.pdf
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=dd360ef6-8545-4cc9-9671-c16dd30db6ca.pdf
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=16174
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=2d04f1a5-6362-4749-90e8-9123f52adb23.pdf
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=81241021-f62a-417d-8dd7-3de393709568.pdf
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=16176
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=16177
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=15886


100 North Appleton Street 

Appleton, WI  54911-4799

www.appleton.org

City of Appleton

Meeting Minutes - Final

Fox Cities Transit Commission

3:00 PM Council Chambers, 6th FloorTuesday, July 7, 2020

Call meeting to order1.

Roll call of membership2.

Kasimor, Chairperson Buckingham, Dexter, VandeHey, Meltzer, Wilson, 

Dearborn, Detienne, Nau and Gitter

Present: 10 - 

Martin, Stephenson and WurdingerExcused: 3 - 

Approval of minutes from previous meeting3.

20-0837 Approval of minutes from previous meeting

MeetingMinutes23-June-2020.pdfAttachments:

Commissioner Nau moved, seconded by Commissioner Meltzer, that the 

Minutes be approved. Voice Vote. Motion Carried.

Action Items4.

20-0839 Request Authorization to issue a P.O. for New Flyer Buses

Request Authorization to Issue PO for Buses 07.2020.pdfAttachments:

Commissioner Buckingham moved, seconded by Commissioner Nau, that the 

Report Action Item be recommended for approval. Voice Vote. Motion Carried.

Information Items5.
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20-0838 Election of Chair and Vice-Chair, Meeting Date and Time, Designate 

Ron McDonald as the Contact Person for the Commission

This action item was moved to information items

Chairperson Buckingham nominated George Dearborn for Chairman, seconded 

by Commissioner Nau, that the Report Action Item be approved. Voice Vote. 

Motion Carried.

Commissioner Buckingham nominated Joe Stephenson for Vice-Chairman, 

seconded by Commissioner Dexter that the Report Action Item be approved.  

Voice Vote.  Motion Carried.

Meeting dates and time will continue to be scheduled for 3:00 PM on the 

Tuesday following the City of Appleton Common Council Meetings.

Ron McDonald designated as the contact person for the Commission.

20-0840 Fleet Update

This Presentation was presented

20-0841 Valley Transit COVID-19 Safety Precautions

Email from Ronna Swift 7-7-20.pdfAttachments:

This Presentation was presented

Pending Agenda Items6.

20-0795 Discussion of Funding Alternatives

This Presentation was held

Next Meeting Date & Time

 - July 21, 2020, 3:00 PM - Cancelled

 - August 11, 2020, 3:00 PM

7.

Adjournment8.

A motion was made by Commissioner Wilson, seconded by Commissioner 

Detienne, that this meeting was adjourned.  The motion carried unanimously.

Page 2City of Appleton

http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=15929
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=15931
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=15932
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=52dee8b5-73da-4a35-91fd-689fa024034e.pdf
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=15886






 

 
 

“…meeting community needs…enhancing quality of life.” 

 

PARKS, RECREATION & FACILITIES 

MANAGEMENT 

Dean R. Gazza, Director 

1819 East Witzke Boulevard 

Appleton, Wisconsin 54911-8401 

(920) 832-5572  FAX (920) 993-3103 

Email - dean.gazza@appleton.org 
 

TO:  Fox Cities Transit Commission 

 

FROM:  Dean R. Gazza, Director, Parks Recreation and Facilities Management 

 

DATE:  8/25/2020 

 

RE:  Action Item:  Award the Design Contract for the “2020 Valley Transit Whitman Ave 

Facility Condition Assessment and Master Plan Project” to Kueny Architects, LLC. in 

the amount of $23,185 plus a 10% contingency of $2,318 for a total not to exceed project 

engineering cost of $25,503. 
 
 
PROJECT 
The 2020 Valley Transit budget has allocated monies to perform a condition analysis and create a facility 

master plan for the Valley Transit Whitman Ave Facility all in accordance with all Federal Transit 

Administration Guidelines. This master plan will be the basis used to obtain federal funding for a future 

facility renovation project. This memo addresses selecting a design consultant to perform a condition 

analysis and create a facility master plan for the Valley Transit Whitman Avenue Facility. 

 
BACKGROUND 
The Valley Transit Whitman Avenue Facility was constructed in 1982 and is largely the same as it was in 

1982. The facility is approximately 41,000 square feet. This includes an office area, bus maintenance 

shop, locker rooms, bus parking area, and a carwash. The facility is currently having issues with the 

plumbing waste lines and is also in need of updating cosmetically. The study will include, but is not 

limited to structural, mechanical, and architectural building components. 

 
RFP PROCESS: 
The request for proposal was distributed via Vendornet to protentional consulting firms.  
Representatives from ten firms attended a pre-proposal meeting where the project was defined along 
with the project scope. All firms from the pre-proposal meeting submitted proposals. The proposals 
were reviewed and scored by PRFMD and Valley Transit staff prior to the opening of the bid 
tabulation document. The following table identifies the engineering firms along with their proposal 
score and proposal pricing: 
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Table 1:  Engineering Firms and RFQ Results 

 

Firm: 

TOTAL 

PTS BID TOTAL 

Value 

(Point/$) 

Oertel Architects 2415 $71,976  336  

Omni Associates 3960 $143,541  276  

CGA/Dimension 1325 $51,490  257  

Urban Engineers 4060 $253,274  160  

Kueny Architects 3925 $23,185  1,693  

Performa 935 $47,160  198  

EXP 3255 $23,970  1,358  

McMahon 1730 $38,240  452  

Bloom Co 2195 $55,480  396  

LHB 3700 $93,642  395  
 
The evaluation team completed their review and scoring of the submitted proposals. The evaluation 
team found that Urban Engineers, Omni Associates, and Kueny Architects all provided extremely 
competitive proposals that all meet the City’s needs. The evaluation team then completed the value 
evaluation to assess whether or not the additional costs from both Omni Associates and Urban 
Engineers were worth justifying. The formula produced the results that Kueny Architects provided 
the best overall project value, including costs.  
 
The evaluation team then completed a reference check and interviewed Kueny Architects to ensure 
Kueny Architects was the right choice for both Valley Transit and PRFMD. The interview and 
reference check both demonstrated that Kueny Architects is a responsible firm and will provide a 
product that will best fit the City’s needs. 
 
RECOMMENDATION 
Award the Design Contract for the “2020 Valley Transit Whitman Ave Facility Condition 
Assessment and Master Plan Project” to Kueny Architects, LLC. in the amount of $23,185 plus a 
10% contingency of $2,318 for a total not to exceed project engineering cost of $25,503. 

 

Please contact me at 832-5572 or at dean.gazza@appleton.org with any questions. 
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YEAR/PERIOD: 2020/6 TO 2020/6
ACCOUNT/VENDOR DOCUMENT        PO YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION

____________________________________________________________________________________________________________________________________
 
58071000 VT 5307 Admin
58071000 620100      Training/Conferences
002454 ENERGETIX CORPORATIO 35336        0       2020  6 INV P           2,500.00 062420     543743 DOT Collector Train

 
999990 FIELDPRINT INC      36554        0       2020  6 INV P              36.00 pcard            Prints
999990 WWW.PROJECTACTION.CO 37786        0       2020  6 INV P             200.00 pcard            Training
999990 WWW.PROJECTACTION.CO 37787        0       2020  6 INV P             150.00 pcard            Training
999990 WWW.PROJECTACTION.CO 37792        0       2020  6 INV P             150.00 pcard            Training

__________________
            536.00

 
ACCOUNT TOTAL           3,036.00

 
58071000 620500      Employee Recruitment
999990 CAREERBUILDER       37569        0       2020  6 INV P             286.84 pcard            Recruitment Adverti

 
ACCOUNT TOTAL             286.84

 
58071000 630100      Office Supplies
001198 SAM'S CLUB          35217        0       2020  6 INV P              20.56 pcard            Office supplies

 
999990 RUBBER STAMP CHAMP  37776        0       2020  6 INV P             128.95 pcard            Office supplies

 
ACCOUNT TOTAL             149.51

 
58071000 630300      Memberships & Licenses
001594 PETTY CASH          35313        0       2020  6 INV P             150.00 062420     543792 Replenishment 6-2-2

 
001878 BUS COALITION, INC. 34642        0       2020  6 INV P             375.00 061720     543620 Membership Renewal

 
ACCOUNT TOTAL             525.00

 
58071000 630400      Postage~Freight
001583 UNITED STATES POSTAL 37775        0       2020  6 INV P               2.00 pcard            Postage

 
ACCOUNT TOTAL               2.00

 
58071000 630500      Awards & Recognition
001198 SAM'S CLUB          36569        0       2020  6 INV P             107.76 pcard            Driver apprec

 
ACCOUNT TOTAL             107.76

 
58071000 632002      Outside Printing
001121 QUICK PRINT CENTER, 35216        0       2020  6 INV P             638.75 pcard            Letterhead & Envelo

 
ACCOUNT TOTAL             638.75

 
58071000 632700      Miscellaneous Equipment
002455 BILL KINCAID        35340        0       2020  6 INV P           2,400.92 062420     543728 Lifeloc Phoenix 6.0

 
ACCOUNT TOTAL           2,400.92
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YEAR/PERIOD: 2020/6 TO 2020/6
ACCOUNT/VENDOR DOCUMENT        PO YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION

____________________________________________________________________________________________________________________________________
 
58071000 640800      Contractor Fees
001771 RED SHOES PR, INC.  34536        200151  2020  6 INV P           3,278.25 060320     543474 Marketing and Media
001771 RED SHOES PR, INC.  34537        200151  2020  6 INV P           3,989.50 060320     543474 Marketing and Media

__________________
          7,267.75

 
ACCOUNT TOTAL           7,267.75

 
58071000 641200      Advertising
001495 WFRV-TV             35974        0       2020  6 INV P             499.33 070120     543905 Advertisments
001495 WFRV-TV             35975        0       2020  6 INV P             990.00 070120     543904 Advertising

__________________
          1,489.33

 
001517 WISCONSIN MEDIA     36474        0       2020  6 INV P             736.23 pcard            Legal Notices - RFP

 
ACCOUNT TOTAL           2,225.56

 
58071000 642400      Software Support
999990 FIRE PIXEL LLC      35215        0       2020  6 INV P             225.00 pcard            Website

 
ACCOUNT TOTAL             225.00

 
ORG 58071000 TOTAL          16,865.09

 
58072000 VT 5307 Vehicle Maintenance
58072000 630901      Shop Supplies
000035 AIRGAS USA, LLC     37773        0       2020  6 INV P              52.24 pcard            Supplies

 
001194 SAFETY-KLEEN        36557        0       2020  6 INV P             548.49 pcard            Shop supplies - mul

 
001316 SUPERIOR CHEMICAL CO 36473        0       2020  6 INV P             434.00 pcard            Safety supplies & s

 
001333 TARTAN SUPPLY CO., I 37050        0       2020  6 INV P             213.96 pcard            June custodial supp

 
001655 AUTOMOTIVE SUPPLY CO 35146        0       2020  6 INV P             207.97 pcard            Parts and supply
001655 AUTOMOTIVE SUPPLY CO 35147        0       2020  6 INV P              13.08 pcard            Parts & Supply
001655 AUTOMOTIVE SUPPLY CO 37729        0       2020  6 INV P           1,440.20 pcard            PAW*AUTOMOTIVE SUPP

__________________
          1,661.25

 
ACCOUNT TOTAL           2,909.94

 
58072000 631603      Other Misc. Supplies
001655 AUTOMOTIVE SUPPLY CO 35205        0       2020  6 INV P             209.55 pcard            Parts and supply

 
ACCOUNT TOTAL             209.55

 
58072000 632200      Gas Purchases
000763 KWIK TRIP, INC      35312        0       2020  6 INV P             153.90 062420     543768 May 2020 Fuel

 
ACCOUNT TOTAL             153.90
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YEAR/PERIOD: 2020/6 TO 2020/6
ACCOUNT/VENDOR DOCUMENT        PO YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION

____________________________________________________________________________________________________________________________________
 
 
58072000 632601      Repair Parts
000006 ABC BUS, INC.       35968        0       2020  6 INV P              50.52 070120     543822 Bus parts

 
000089 NEW FLYER OF AMERICA 36558        0       2020  6 INV P           2,407.70 pcard            Parts
000089 NEW FLYER OF AMERICA 36559        0       2020  6 INV P             243.44 pcard            Parts
000089 NEW FLYER OF AMERICA 37778        0       2020  6 INV P           2,367.04 pcard            Parts

__________________
          5,018.18

 
000561 GENFARE, DIVISION OF 35422        0       2020  6 INV P           1,187.74 062420     543755 S/A Conveyor

 
000569 GILLIG LLC          35970        0       2020  6 INV P             406.50 070120     543842 Bus parts

 
000913 MOHAWK MANUFACTURING 35971        0       2020  6 INV P             168.44 070120     543856 Bus parts

 
001595 JX TRUCK CENTER     35204        0       2020  6 INV P             214.95 pcard            Parts
001595 JX TRUCK CENTER     36430        0       2020  6 INV P           1,140.24 pcard            Parts

__________________
          1,355.19

 
001655 AUTOMOTIVE SUPPLY CO 35146        0       2020  6 INV P             889.44 pcard            Parts and supply
001655 AUTOMOTIVE SUPPLY CO 35147        0       2020  6 INV P           1,219.08 pcard            Parts & Supply
001655 AUTOMOTIVE SUPPLY CO 35205        0       2020  6 INV P              11.44 pcard            Parts and supply
001655 AUTOMOTIVE SUPPLY CO 37729        0       2020  6 INV P             249.42 pcard            PAW*AUTOMOTIVE SUPP

__________________
          2,369.38

 
001901 DOUBLEMAP, INC.     34644        0       2020  6 INV P           3,101.88 061720     543626 APC Hardware

 
ACCOUNT TOTAL          13,657.83

 
58072000 641700      Vehicle Repairs & Maint
000338 CUMMINS NPOWER, LLC 37777        0       2020  6 INV P           1,431.22 pcard            Vehicle repair

 
999990 ZIEBART OF APPLETON 36527        0       2020  6 INV P             -41.53 pcard            Tax refund

 
ACCOUNT TOTAL           1,389.69

 
58072000 641800      Equip Repairs & Maint
000289 KONECRANES, INC.    37774        0       2020  6 INV P             475.00 pcard            Maintenance

 
000660 HYDROCLEAN EQUIPMENT 35973        0       2020  6 INV P             141.40 070120     543843 Preventive maintena

 
ACCOUNT TOTAL             616.40

 
58072000 643000      Health Services
001588 THEDACARE, INC.     36471        0       2020  6 INV P             139.06 pcard            DOT Physical

 
ACCOUNT TOTAL             139.06

 
58072000 645100      Laundry Services
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YEAR/PERIOD: 2020/6 TO 2020/6
ACCOUNT/VENDOR DOCUMENT        PO YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION

____________________________________________________________________________________________________________________________________
 
001396 UNIFIRST CORPORATION 36475        0       2020  6 INV P             109.66 pcard            Uniforms and Laundr

 
ACCOUNT TOTAL             109.66

 
ORG 58072000 TOTAL          19,186.03

 
58073000 VT 5307 Building Maintenance
58073000 630899      Other Landscape Supplies
002121 HONEYMOON ACRES GREE 35913        200089  2020  6 INV P             856.00 062420     543762 2020 FLOWERS

 
ACCOUNT TOTAL             856.00

 
58073000 640700      Solid Waste/Recycling Pickup
999990 ADVANCED DISPOSAL ON 36394        0       2020  6 INV P             179.00 pcard            Trash disposal
999990 ADVANCED DISPOSAL ON 36395        0       2020  6 INV P             104.00 pcard            Recycling service

__________________
            283.00

 
ACCOUNT TOTAL             283.00

 
58073000 645100      Laundry Services
000274 CINTAS CORPORATION  36470        0       2020  6 INV P             875.16 pcard            Mats - multiple inv

 
ACCOUNT TOTAL             875.16

 
58073000 659900      Other Contracts/Obligation
002401 CLEAN POWER, LLC    35416        0       2020  6 INV P             844.04 070120     543828 ALL-June, 2020 Jani
002401 CLEAN POWER, LLC    36027        0       2020  6 INV P             844.04 070820     543915 ALL-Monthly Janitor

__________________
          1,688.08

 
ACCOUNT TOTAL           1,688.08

 
ORG 58073000 TOTAL           3,702.24

 
58074000 VT 5307 Operations
58074000 620100      Training/Conferences
001611 FOX VALLEY TECHNICAL 35969        0       2020  6 INV P             200.00 070120     543839 CDL Testing

 
001864 BELLIN TRAINING SOLU 35341        0       2020  6 INV P           1,160.00 062420     543727 Bellin Training/M.
001864 BELLIN TRAINING SOLU 35342        0       2020  6 INV P             435.00 062420     543726 Bellin Training Wie

__________________
          1,595.00

 
ACCOUNT TOTAL           1,795.00

 
58074000 632101      Uniforms
001396 UNIFIRST CORPORATION 36475        0       2020  6 INV P              73.92 pcard            Uniforms and Laundr

 
ACCOUNT TOTAL              73.92

 
58074000 632200      Gas Purchases



 
 
 

08/13/2020 09:29    |City of Appleton |P      5
EbbenDA             |INVOICE LIST BY GL ACCOUNT |apinvgla

 
 

YEAR/PERIOD: 2020/6 TO 2020/6
ACCOUNT/VENDOR DOCUMENT        PO YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION

____________________________________________________________________________________________________________________________________
 
000763 KWIK TRIP, INC      35312        0       2020  6 INV P             613.87 062420     543768 May 2020 Fuel

 
000796 LEVENHAGEN OIL CORPO 34646        0       2020  6 INV P           7,771.66 061720     543647 #2 Diesel Fuel
000796 LEVENHAGEN OIL CORPO 35972        0       2020  6 INV P           9,168.19 070120     543849 #2 Diesel Fuel

__________________
         16,939.85

 
001608 GARROW OIL CORPORATI 34645        0       2020  6 INV P           6,869.97 061720     543635 #2 Clear Diesel fue

 
ACCOUNT TOTAL          24,423.69

 
58074000 632602      Tires
001926 GOODYEAR TIRE AND RU 34509        200230  2020  6 INV P           2,931.36 060320     543421 Tire lease program
001926 GOODYEAR TIRE AND RU 35892        200230  2020  6 INV P           2,830.63 062420     543756 Tire lease program

__________________
          5,761.99

 
001996 MATTHEWS TIRE, INC. 36555        0       2020  6 INV P             120.00 pcard            Tire repair

 
ACCOUNT TOTAL           5,881.99

 
58074000 632800      Signs
001942 APPLETON SIGN COMPAN 34418        0       2020  6 INV P           1,080.00 060320     543384 fox valley tech gra

 
ACCOUNT TOTAL           1,080.00

 
58074000 640800      Contractor Fees
002229 STAR PROTECTION AND 34538        200150  2020  6 INV P             760.00 060320     543478 Security Services
002229 STAR PROTECTION AND 35927        200150  2020  6 INV P             760.00 062420     543799 Security Services
002229 STAR PROTECTION AND 35928        200150  2020  6 INV P             760.00 062420     543799 Security Services
002229 STAR PROTECTION AND 35929        200150  2020  6 INV P             608.00 062420     543799 Security Services
002229 STAR PROTECTION AND 35931        200150  2020  6 INV P             760.00 062420     543799 Security Services

__________________
          3,648.00

 
ACCOUNT TOTAL           3,648.00

 
58074000 643000      Health Services
001588 THEDACARE, INC.     36471        0       2020  6 INV P              61.19 pcard            DOT Physical

 
ACCOUNT TOTAL              61.19

 
ORG 58074000 TOTAL          36,963.79

 
58075000 VT 5307 ADA Paratransit
58075000 640800      Contractor Fees
001186 RUNNING, INC.       34425        0       2020  6 INV P          26,406.25 060320     543475 vtii, eldery, sunda
001186 RUNNING, INC.       35305        0       2020  6 INV P          29,908.25 062420     543797 May VTII, Elderly &

__________________
         56,314.50

 
ACCOUNT TOTAL          56,314.50
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YEAR/PERIOD: 2020/6 TO 2020/6
ACCOUNT/VENDOR DOCUMENT        PO YEAR/PR TYP S CHECK RUN CHECK DESCRIPTION

____________________________________________________________________________________________________________________________________
 
 
58075000 641308      Cellular Phones
001442 VERIZON WIRELESS SER 36472        0       2020  6 INV P             740.74 pcard            April Service - dat
001442 VERIZON WIRELESS SER 36556        0       2020  6 INV P             740.74 pcard            May serive for ecol

__________________
          1,481.48

 
ACCOUNT TOTAL           1,481.48

 
ORG 58075000 TOTAL          57,795.98

 
58076000 VT 5307 Ancillary Paratransit
58076000 640800 1806 Contractor Fees
001186 RUNNING, INC.       34425        0       2020  6 INV P             540.15 060320     543475 vtii, eldery, sunda
001186 RUNNING, INC.       35305        0       2020  6 INV P             720.20 062420     543797 May VTII, Elderly &

__________________
          1,260.35

 
ACCOUNT TOTAL           1,260.35

 
58076000 640800 1807 Contractor Fees
001186 RUNNING, INC.       35305        0       2020  6 INV P              13.70 062420     543797 May VTII, Elderly &

 
ACCOUNT TOTAL              13.70

 
58076000 640800 1808 Contractor Fees
000750 KOBUSSEN BUSES, LTD 34421        0       2020  6 INV P          13,876.22 060320     543434 specialized transpo
000750 KOBUSSEN BUSES, LTD 35308        0       2020  6 INV P          13,598.70 062420     543766 May Specialized Tra

__________________
         27,474.92

 
ACCOUNT TOTAL          27,474.92

 
58076000 640800 1809 Contractor Fees OC Demand Resp
000750 KOBUSSEN BUSES, LTD 34420        0       2020  6 INV P           5,936.76 060320     543434 rural service
000750 KOBUSSEN BUSES, LTD 35307        0       2020  6 INV P           6,333.42 062420     543766 May Rural service

__________________
         12,270.18

 
ACCOUNT TOTAL          12,270.18

 
58076000 640800 1813 Contractor Fees-Neenah DAR
000528 FOX VALLEY CAB      34422        0       2020  6 INV P              94.50 060320     543417 nwdar april service
000528 FOX VALLEY CAB      34423        0       2020  6 INV P           2,446.50 060320     543417 nwdar neenah
000528 FOX VALLEY CAB      35309        0       2020  6 INV P           3,234.00 062420     543751 NWDAR May services
000528 FOX VALLEY CAB      35310        0       2020  6 INV P             441.00 062420     543751 NWDAR May services

__________________
          6,216.00

 
ACCOUNT TOTAL           6,216.00

 
58076000 640800 1818 Contractor Fees-CC Rural
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001621 CALUMET COUNTY      34419        0       2020  6 INV P           1,611.64 060320     543397 van service
001621 CALUMET COUNTY      35311        0       2020  6 INV P           2,726.76 062420     543731 May Van Service

__________________
          4,338.40

 
ACCOUNT TOTAL           4,338.40

 
58076000 640800 1819 Contractor Fees-Connectr Hours
001186 RUNNING, INC.       34424        0       2020  6 INV P          17,246.00 060320     543475 connector
001186 RUNNING, INC.       35306        0       2020  6 INV P          15,455.75 062420     543797 May Connector servi

__________________
         32,701.75

 
ACCOUNT TOTAL          32,701.75

 
58076000 640800 1820 Contractor Fees-Connector Area
001186 RUNNING, INC.       34424        0       2020  6 INV P           5,624.00 060320     543475 connector
001186 RUNNING, INC.       35306        0       2020  6 INV P           4,405.00 062420     543797 May Connector servi

__________________
         10,029.00

 
ACCOUNT TOTAL          10,029.00

 
58076000 659900      Other Contracts/Obligation
001600 LUTHERAN SOCIAL SERV 35315        0       2020  6 INV P          11,409.00 062420     543770 2020 1st Qtr operat

 
ACCOUNT TOTAL          11,409.00

 
ORG 58076000 TOTAL         105,713.30

 
58079000 VT COVID-19 Response
58079000 631603      Other Misc. Supplies
001983 AMAZON              36468        0       2020  6 INV P             239.97 pcard            Camera
001983 AMAZON              37769        0       2020  6 INV P              45.00 pcard            Cables

__________________
            284.97

 
ACCOUNT TOTAL             284.97

 
58079000 632300      Safety Supplies
001316 SUPERIOR CHEMICAL CO 36473        0       2020  6 INV P           3,286.89 pcard            Safety supplies & s

 
001983 AMAZON              35179        0       2020  6 INV P             -43.32 pcard            COVID 19

 
ACCOUNT TOTAL           3,243.57

 
58079000 640800      Contractor Fees
001771 RED SHOES PR, INC.  34534        200363  2020  6 INV P           1,094.75 060320     543474 COVID 19 Public rel
001771 RED SHOES PR, INC.  34535        200363  2020  6 INV P           3,965.50 060320     543474 COVID 19 Public rel
001771 RED SHOES PR, INC.  35926        200363  2020  6 INV P           4,832.50 062420     543796 COVID 19 Public rel

__________________
          9,892.75
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002401 CLEAN POWER, LLC    34492        200364  2020  6 INV P             430.85 060320     543403 Bus cleaning - Covi
002401 CLEAN POWER, LLC    35871        200364  2020  6 INV P           4,028.15 062420     543737 Bus cleaning - Covi

__________________
          4,459.00

 
ACCOUNT TOTAL          14,351.75

 
58079000 659900      Other Contracts/Obligation
999990 ZOOM.US             35214        0       2020  6 INV P           2,752.50 pcard            Video communication

 
ACCOUNT TOTAL           2,752.50

 
ORG 58079000 TOTAL          20,632.79

 
====================================================================================================================================

FUND 580 Valley Transit TOTAL:         260,859.22
====================================================================================================================================

 
 

                                           ** END OF REPORT - Generated by Debra Ebben **                                           
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58071000 VT 5307 Admin
58071000 620100      Training/Conferences
999990 WWW.PROJECTACTION.CO 37866        0       2020  7 INV P             200.00 pcard            Training

 
ACCOUNT TOTAL             200.00

 
58071000 620500      Employee Recruitment
999990 CAREERBUILDER       37872        0       2020  7 INV P             143.44 pcard            Recruitment Adverti

 
ACCOUNT TOTAL             143.44

 
58071000 630100      Office Supplies
999990 GFS STORE #2029     37847        0       2020  7 INV P              28.48 pcard            Office supplies

 
ACCOUNT TOTAL              28.48

 
58071000 630200      Subscriptions
000999 NORTHERN MUSICAST, I 37848        0       2020  7 INV P             135.00 pcard            Subscription

 
999990 FIRE PIXEL LLC      37849        0       2020  7 INV P             225.00 pcard            Subscription

 
ACCOUNT TOTAL             360.00

 
58071000 630300      Memberships & Licenses
000062 AMERICAN PUBLIC TRAN 37850        0       2020  7 INV P          11,000.00 pcard            APTA

 
ACCOUNT TOTAL          11,000.00

 
58071000 632001      City Copy Charges
001164 RICOH USA, INC.     37237        0       2020  7 INV P             313.66 072220     544221
001164 RICOH USA, INC.     37238        0       2020  7 INV P             328.70 072220     544221
001164 RICOH USA, INC.     37239        0       2020  7 INV P             302.84 072220     544221
001164 RICOH USA, INC.     37246        0       2020  7 INV P             311.04 072220     544221
001164 RICOH USA, INC.     37954        0       2020  7 INV P             341.19 072920     544324

__________________
          1,597.43

 
ACCOUNT TOTAL           1,597.43

 
58071000 632002      Outside Printing
001121 QUICK PRINT CENTER, 37915        0       2020  7 INV P              97.46 pcard            Connector Tickets

 
ACCOUNT TOTAL              97.46

 
58071000 632700      Miscellaneous Equipment
002446 A&S IDENTITY SPECIAL 37114        200422  2020  7 INV P           5,453.50 071520     543974 ID Card Printing eq

 
999990 BESTBUYCOM8062347740 37909        0       2020  7 INV P              99.99 pcard            Office equipment

 
ACCOUNT TOTAL           5,553.49

 
58071000 632800      Signs
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001942 APPLETON SIGN COMPAN 37270        0       2020  7 INV P           1,700.00 072220     544132 Production and inst

 
ACCOUNT TOTAL           1,700.00

 
58071000 640800      Contractor Fees
001771 RED SHOES PR, INC.  37167        200151  2020  7 INV P           3,662.50 071520     544091 Marketing and Media
001771 RED SHOES PR, INC.  37169        200151  2020  7 INV P           3,826.75 071520     544091 Marketing and Media

__________________
          7,489.25

 
ACCOUNT TOTAL           7,489.25

 
58071000 641301      Electric
001575 WE ENERGIES         523          0       2020  7 INV P           8,134.92 072920     544352 ELEC 7216-827-232 T

 
ACCOUNT TOTAL           8,134.92

 
58071000 641302      Gas
001575 WE ENERGIES         523          0       2020  7 INV P             403.78 072920     544352 GAS 7216-827-232 Tr

 
ACCOUNT TOTAL             403.78

 
58071000 642400      Software Support
999990 MOODLE              37865        0       2020  7 INV P              57.03 pcard            Software
999990 ZOOM.US             37903        0       2020  7 INV P              10.55 pcard            Software

__________________
             67.58

 
ACCOUNT TOTAL              67.58

 
ORG 58071000 TOTAL          36,775.83

 
58072000 VT 5307 Vehicle Maintenance
58072000 630901      Shop Supplies
000453 FASTENAL COMPANY    37907        0       2020  7 INV P             167.80 pcard            Supplies

 
ACCOUNT TOTAL             167.80

 
58072000 631603      Other Misc. Supplies
999990 PICK'N SAVE #118    37870        0       2020  7 INV P              35.81 pcard            Supplies

 
ACCOUNT TOTAL              35.81

 
58072000 632200      Gas Purchases
000763 KWIK TRIP, INC      36716        0       2020  7 INV P             252.49 071520     544047 Fuel for staff vehi

 
ACCOUNT TOTAL             252.49

 
58072000 632601      Repair Parts
000006 ABC BUS, INC.       37384        0       2020  7 INV P           1,563.34 072920     544255 Parts
000006 ABC BUS, INC.       37385        0       2020  7 INV P              83.80 072920     544255 Parts
000006 ABC BUS, INC.       37386        0       2020  7 INV P           1,846.80 072920     544255 Parts
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000006 ABC BUS, INC.       37387        0       2020  7 INV P             136.00 072920     544255 Parts

__________________
          3,629.94

 
000089 NEW FLYER OF AMERICA 37852        0       2020  7 INV P           1,638.07 pcard            Parts
000089 NEW FLYER OF AMERICA 37910        0       2020  7 INV P             589.32 pcard            Parts
000089 NEW FLYER OF AMERICA 37911        0       2020  7 INV P             221.28 pcard            Parts
000089 NEW FLYER OF AMERICA 37912        0       2020  7 INV P             277.26 pcard            Parts
000089 NEW FLYER OF AMERICA 37913        0       2020  7 INV P           2,217.52 pcard            Parts
000089 NEW FLYER OF AMERICA 37914        0       2020  7 INV P           1,104.00 pcard            Parts

__________________
          6,047.45

 
000569 GILLIG LLC          36631        0       2020  7 INV P              82.20 071520     544030 Parts

 
001595 JX TRUCK CENTER     37814        0       2020  7 INV P             911.12 pcard            Parts

 
999990 RACOR BOATSTORE     37871        0       2020  7 INV P             402.78 pcard            Parts

 
ACCOUNT TOTAL          11,073.49

 
58072000 641800      Equip Repairs & Maint
000172 BAYCOM, INC.        38086        0       2020  7 INV P             571.87 080520     544367 Service Call - Trou

 
ACCOUNT TOTAL             571.87

 
58072000 645100      Laundry Services
001396 UNIFIRST CORPORATION 37851        0       2020  7 INV P             161.03 pcard            Uniforms and laundr

 
ACCOUNT TOTAL             161.03

 
58072000 680401 1800 Machinery & Equipment
002216 WISCONSIN LIFT TRUCK 37320        200372  2020  7 INV P          59,287.00 072220     544249 Floor scrubber/swee

 
ACCOUNT TOTAL          59,287.00

 
ORG 58072000 TOTAL          71,549.49

 
58073000 VT 5307 Building Maintenance
58073000 645100      Laundry Services
000274 CINTAS CORPORATION  37908        0       2020  7 INV P             583.44 pcard            Mats - multiple inv

 
ACCOUNT TOTAL             583.44

 
58073000 659900      Other Contracts/Obligation
002401 CLEAN POWER, LLC    36618        0       2020  7 INV P             844.04 071520     544003 ALL-July, 2020 Mont

 
ACCOUNT TOTAL             844.04

 
ORG 58073000 TOTAL           1,427.48
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58074000 VT 5307 Operations
58074000 632101      Uniforms
001396 UNIFIRST CORPORATION 37851        0       2020  7 INV P              73.92 pcard            Uniforms and laundr

 
ACCOUNT TOTAL              73.92

 
58074000 632200      Gas Purchases
000763 KWIK TRIP, INC      36716        0       2020  7 INV P             806.38 071520     544047 Fuel for staff vehi

 
000796 LEVENHAGEN OIL CORPO 37964        200571  2020  7 INV P           9,563.55 072920     544296 #2 Ultra Low Sulfur

 
001608 GARROW OIL CORPORATI 37289        200534  2020  7 INV P           9,766.78 072220     544161 #2 Ultra Low Sulfur

 
ACCOUNT TOTAL          20,136.71

 
58074000 632602      Tires
001926 GOODYEAR TIRE AND RU 37144        200230  2020  7 INV P           2,749.18 071520     544031 Tire lease program

 
ACCOUNT TOTAL           2,749.18

 
58074000 632800      Signs
001942 APPLETON SIGN COMPAN 37382        0       2020  7 INV P             114.99 072920     544259 Signs

 
ACCOUNT TOTAL             114.99

 
58074000 640800      Contractor Fees
002229 STAR PROTECTION AND 37174        200150  2020  7 INV P             760.00 071520     544098 Security Services
002229 STAR PROTECTION AND 37175        200150  2020  7 INV P             760.00 071520     544098 Security Services
002229 STAR PROTECTION AND 37297        200150  2020  7 INV P             784.00 072220     544227 Security Services
002229 STAR PROTECTION AND 37298        200150  2020  7 INV P             800.00 072220     544227 Security Services
002229 STAR PROTECTION AND 37383        200150  2020  7 INV P             760.00 072220     544227 Security Services
002229 STAR PROTECTION AND 37388        0       2020  7 INV P             800.00 072920     544325 Services 7-12 throu

__________________
          4,664.00

 
ACCOUNT TOTAL           4,664.00

 
ORG 58074000 TOTAL          27,738.80

 
58075000 VT 5307 ADA Paratransit
58075000 640800      Contractor Fees
001186 RUNNING, INC.       37104        0       2020  7 INV P          64,341.80 072220     544222 June VTII, Elderly

 
ACCOUNT TOTAL          64,341.80

 
58075000 680401 1800 Machinery & Equipment
002292 ECOLANE             37131        190667  2020  7 INV P          33,615.80 071520     544012 Paratransit softwar

 
ACCOUNT TOTAL          33,615.80

 
ORG 58075000 TOTAL          97,957.60
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58076000 VT 5307 Ancillary Paratransit
58076000 640800 1806 Contractor Fees
001186 RUNNING, INC.       37104        0       2020  7 INV P           1,011.05 072220     544222 June VTII, Elderly

 
ACCOUNT TOTAL           1,011.05

 
58076000 640800 1807 Contractor Fees
001186 RUNNING, INC.       37104        0       2020  7 INV P              54.80 072220     544222 June VTII, Elderly

 
ACCOUNT TOTAL              54.80

 
58076000 640800 1808 Contractor Fees
000750 KOBUSSEN BUSES, LTD 37123        0       2020  7 INV P          25,908.25 072220     544176 June Specialized Tr

 
ACCOUNT TOTAL          25,908.25

 
58076000 640800 1809 Contractor Fees OC Demand Resp
000750 KOBUSSEN BUSES, LTD 37121        0       2020  7 INV P          10,565.58 072220     544176 June Rural Service

 
ACCOUNT TOTAL          10,565.58

 
58076000 640800 1813 Contractor Fees-Neenah DAR
000528 FOX VALLEY CAB      37113        0       2020  7 INV P           4,462.50 072220     544157 NWDAR June services
000528 FOX VALLEY CAB      37119        0       2020  7 INV P             766.50 072220     544157 NWDAR June services

__________________
          5,229.00

 
ACCOUNT TOTAL           5,229.00

 
58076000 640800 1818 Contractor Fees-CC Rural
001621 CALUMET COUNTY      37126        0       2020  7 INV P           3,130.27 072220     544143 June Van Service

 
ACCOUNT TOTAL           3,130.27

 
58076000 640800 1819 Contractor Fees-Connectr Hours
001186 RUNNING, INC.       37110        0       2020  7 INV P          15,559.50 072220     544222 Connector June serv

 
ACCOUNT TOTAL          15,559.50

 
58076000 640800 1820 Contractor Fees-Connector Area
001186 RUNNING, INC.       37110        0       2020  7 INV P           6,870.50 072220     544222 Connector June serv

 
ACCOUNT TOTAL           6,870.50

 
58076000 640800 1821 Contractor Fees-Trolley
000774 LAMERS BUS LINES, IN 37266        0       2020  7 INV P           2,050.43 072220     544178 6/4, 6/5, 6/6
000774 LAMERS BUS LINES, IN 37267        0       2020  7 INV P           1,366.95 072220     544178 6/11, 6/18, 6/25 tr
000774 LAMERS BUS LINES, IN 37268        0       2020  7 INV P           1,366.95 072220     544178 6/12, 6/19, 6/26 Tr
000774 LAMERS BUS LINES, IN 37269        0       2020  7 INV P           3,417.39 072220     544178 6/13, 6/20, 6/27 Tr

__________________
          8,201.72
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ACCOUNT TOTAL           8,201.72
 

ORG 58076000 TOTAL          76,530.67
 
58079000 VT COVID-19 Response
58079000 632300      Safety Supplies
000244 CCP INDUSTRIES      37392        0       2020  7 INV P           1,820.39 072920     544268 COVID - 19 supplies
000244 CCP INDUSTRIES      37393        0       2020  7 INV P              79.42 072920     544268 COVID - 19 Supplies
000244 CCP INDUSTRIES      37394        0       2020  7 INV P             267.10 072920     544268 COVID - 19 Supplies

__________________
          2,166.91

 
001003 NORTHSIDE HARDWARE, 37844        0       2020  7 INV P             249.70 pcard            COVID 19 Supplies

 
001987 EBAY                37904        0       2020  7 INV P           1,352.51 pcard            COVID 19 Supplies
001987 EBAY                37905        0       2020  7 INV P           1,315.59 pcard            COVID 19 supplies

__________________
          2,668.10

 
999990 FLEET FARM 100      37843        0       2020  7 INV P             168.35 pcard            COVID 19 supplies
999990 WAL-MART #2958      37931        0       2020  7 INV P             119.04 pcard            Covid 19 supplies

__________________
            287.39

 
ACCOUNT TOTAL           5,372.10

 
58079000 640800      Contractor Fees
001771 RED SHOES PR, INC.  37170        200363  2020  7 INV P           2,371.75 071520     544091 COVID 19 Public rel
001771 RED SHOES PR, INC.  37171        200363  2020  7 INV P          13,416.75 071520     544091 COVID 19 Public rel

__________________
         15,788.50

 
002401 CLEAN POWER, LLC    37120        200364  2020  7 INV P           4,617.90 071520     544003 Bus cleaning - Covi

 
ACCOUNT TOTAL          20,406.40

 
ORG 58079000 TOTAL          25,778.50

 
====================================================================================================================================

FUND 580 Valley Transit TOTAL:         337,758.37
====================================================================================================================================

 
 

                                           ** END OF REPORT - Generated by Debra Ebben **                                           
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Illustrative Agreed-Upon Procedures Report for Full Reporter to Meet the Requirements 
of the 2018 National Transit Database (NTD) Policy Manual for a Financial Data Review 

 
 

Independent Accountant’s Report 
on Applying Agreed-Upon Procedures  

 
To the Honorable Mayor and 
Common Council 
Valley Transit  
City of Appleton and the 
Federal Transit Administration 
 
We have performed the procedures enumerated below, on the application of the requirements of the Federal 
Transit Administration (FTA) as set forth in its applicable National Transit Database (NTD) Uniform 
System of Accounts (USOA) by the Valley Transit, City of Appleton, Wisconsin (the Organization) for the 
fiscal year ended December 31, 2018. Such procedures, which were agreed to by the management of the 
Organization and the FTA, were performed to assist the Organization and FTA in determining conformance 
with USOA requirements based on the following assertion by the Organization’s management: 
 

The accounting system from which the NTD reports for the year ended December 31, 2018, 
were derived, uses the accrual basis of accounting and is directly translated, using a clear 
audit trail, to the accounting treatment and categories specified by the USOA.  

 
The Organization’s management is responsible for conformance with the requirements described above. 
The sufficiency of these procedures is solely the responsibility of the parties specified in this report. 
Consequently, we make no representation regarding the sufficiency of the procedures described below 
either for the purpose for which this report has been requested or for any other purpose. 
 
The agreed-upon procedures and associated findings are as follows: 
 
1. Procedure: NTD Crosswalk  

 
a. Obtain the following NTD Reporting Forms prepared by management for the year ended 

December 31, 2018: 
 NTD Form F-10, Sources of Funds – Funds Expended and Funds Earned (USOA Section 2)  
 NTD Form F-20, Uses of Capital (USOA Section 3) 
 NTD Form F-30, Operating Expenses (USOA Section 4, 5, and 6 and Appendix A) 
 NTD Form F-40, Operating Expenses Summary 
 NTD Form F-60, Financial Statement
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b. Obtain the reconciliation documentation management prepares (referred to as “the crosswalk” 
throughout this report) to reconcile the chart of accounts, general ledger, and/or trial balance and 
other supporting documents such as Excel spreadsheets (collectively referred to as the accounting 
system) to the respective NTD Reporting Forms identified above.   

 
c. Inquire of management as to whether the crosswalk obtained in procedure 1.b is supported by the 

accounting system. 
 

d. For a transit agency that is part of a larger reporting entity, inquire of management as to whether 
the crosswalk includes the full cost of providing transit service, including costs incurred by the 
larger reporting entity to specifically support the agency’s transit service. 
 

e. Inspect the crosswalk to determine that it incorporates NTD reporting using the applicable modes 
and types of service identified in the bulleted list below:  

 
 Sources of Funds, Form F-10 – Funding sources, passenger fares by mode and service type, 

passenger fares by passenger paid or by organization paid fares, revenue object class, and funds 
expended on operations and capital fund types  

 Uses of Capital, Form F-20 - Type of use, asset classifications, and modes and service types 
 Operating Expenses, Form F-30 - Modes, service types, object classes and functions  
 Operating Expenses Summary, Form F-40 - Expense reconciling items 
 Financial Statement, Form F-60 - Current assets, non-current assets, deferred outflows of 

resources, current liabilities, non-current liabilities, and deferred inflows of resources. 
    

Findings: 
No exceptions were found as a result of this procedure. 
  

2. Procedure: Accrual Accounting 
 
a. Obtain the most recent audited financial statements that include the transit agency and inspect the 

notes to the financial statements to determine whether the accrual basis of accounting was used.   
 

b. Inquire of management as to whether the accrual basis of accounting has continued to be used since 
the last audited reporting period and that it is used for NTD reporting in the current period. 

 
c. If the notes to the financial statements indicate that an accrual basis of accounting is not being used, 

or the results of the inquiry to management in procedure 2.b indicate the accrual basis of accounting 
is not being used in the current period, inspect the crosswalk to determine that the transit agency 
made adjustments to convert to an accrual basis for NTD reporting. 
 

Findings: 
No exceptions were found as a result of this procedure. 
 

3. Procedure: Sources of Funds (Form F-10) 
 
a. Trace and agree total sources of funds from Form F-10 to revenue reported in the accounting system 

using the crosswalk. 
   

b. Inspect the crosswalk for a written reconciliation between total revenues reported in the audited 
financial statements or the accounting system and the total revenues reported on Form F-10. 

 
c. Trace and agree the two largest directly generated fund passenger fare revenue modes (all service 

types) from Form F-10 to the accounting system.   
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d. Trace and agree the largest revenue object class (other than passenger fares) in the following major 
categories of funds from Form F-10 to the accounting system: (1) Local Government; (2) State 
Government; (3) Federal Funds; and (4) Other Directly Generated Funds (i.e., 4100 and 4200 
combined).  

 
e. Inspect the crosswalk to determine that it identifies, evaluates, and classifies financial transactions 

into categories of funds expended on operations and funds expended on capital (USOA Section 2) 
for the reporting year. 

 
Findings:  
No exceptions were found as a result of this procedure. 

 
4. Procedure: Uses of Capital (Form F-20) 

 
a. Obtain accounting system documentation on capital asset additions for the reporting period. 

 
b. Trace and agree total uses of capital from Form F-20 to the crosswalk reconciliation of total capital 

asset additions.  
 

c. Trace and agree types of use (existing service and expansion of service) from Form F-20 to the 
crosswalk or other supporting documentation reflecting the nature of the uses of capital. 

 
d. Trace and agree asset classifications (guideway, revenue vehicles, etc.) from Form F-20 to the 

crosswalk or other documentation reflecting the assets classes of capital additions. 
 

e. For the largest mode/service type, trace and agree the type of use classification and asset 
classification from Form F-20 to the crosswalk or other documentation reflecting the uses of capital. 

 
f. If capital projects support multiple modes/types of services or and/or asset classifications, inquire 

of management as to whether management reported the use of capital considering the predominant 
use rules as described in the “Predominant Use” section of the 2018 NTD Policy Manual. 

 
g. If capital projects involve: 1) Rehabilitation/Reconstruction/Replacement/Improvement for 

Existing Service; and 2) Expansion of Service; inquire of management as to whether project costs 
were allocated between the two project purposes and whether such allocation was documented in 
the crosswalk or other supporting documentation. 

 
Findings: 
No exceptions were found as a result of this procedure. 

 
5. Procedure: Operating Expenses (Form F-30) 

 
a. For the two largest modes/type of services, trace and agree functions (vehicle operations, vehicle 

maintenance, etc.) from Form F-30 to the crosswalk or other written documentation of functional 
expenses. 
 

b. For the two largest modes/type of services, trace and agree object classes (natural expenses) from 
Form F-30 to the crosswalk or other written documentation of object class categories. 
 

c. If management allocated shared operating expenses, inquire of management as to whether (1) 
the operating expenses are split between direct and shared costs; (2) shared costs were allocated 
across modes, services types and functions, (3) the allocation was documented in the crosswalk 
or other supporting documentation; and (4) the driving variables used are updated annually. 
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Findings: 
No exceptions were found as a result of this procedure. 

 
6. Procedure: Operating Expenses Summary (Form F-40) 

 
a. Obtain total expenses from the accounting system for the reporting period.  Trace and agree total 

expenses from Form F-40 to the accounting system using the crosswalk. 
 

b. Trace and agree the reconciling items appearing on Form F-40 through the crosswalk to the 
accounting system. 

 
Findings: 
No exceptions were found as a result of this procedure. 
 

7. Procedure: Financial Statement (Form F-60) 
 
a. Trace and agree (1) Current Assets; (2) Non-Current Assets; (3) Deferred Outflows of Resources; 

(4) Current Liabilities; (5) Non-Current Liabilities; and (6) Deferred Inflows of Resources 
appearing on Form F-60 to the crosswalk or other supporting documentation.  

 
Findings:   
Not Applicable. 
 
This agreed-upon procedures engagement was conducted in accordance with attestation standards 
established by the American Institute of Certified Public Accountants. We were not engaged to, and did 
not, conduct an examination or review, the objective of which would be the expression of an opinion or 
conclusion, respectively, the Organization’s conformance with the requirements described above, for the 
year ended December 31, 2018. Accordingly, we do not express such an opinion or conclusion. Had we 
performed additional procedures, other matters might have come to our attention that would have been 
reported to you. 
 
This report is intended solely for the information and use of management of the Organization and the 
FTA and is not intended to be and should not be used by anyone other than these specified parties. 
 

 
 
 
CliftonLarsonAllen LLP 

Green Bay, Wisconsin 
July 10, 2020 



City of Appleton

VALLEY TRANSIT  INCOME STATEMENT

For Six Months Ending June 30, 2020

Month of Prior YTD As of Prior 2020 2020

June Year June YTD Amended % of Total

Description Actual June Actual June Budget Budget

REVENUES

Bus Fare Revenue 33,821         56,372         282,870        386,551        943,218          29.99%

Paratransit Fare Revenue 26,560         54,547         198,978        371,475        705,830          28.19%

Total Fare Revenue 60,381         110,919       481,848        758,026        1,649,048       29.22%

Other Charges for Service 13,280         6,470           28,415          36,017          65,000             43.72%

Other Revenues 1,000           828               22,671          17,834          14,000             161.94%

TOTAL REVENUES 74,661         118,217       532,934        811,877        1,728,048       30.84%

EXPENSES BY LINE ITEM

Regular Salaries & Labor pool alloc 208,265       197,647       1,309,287    1,246,889    3,056,469       42.84%

Call Time -                     -                     -                      -                      -                        0.00%

Overtime 8,007           16,421         51,424          146,300        72,879             70.56%

Incentive Pay -                     -                     -                      (1,790)           1,335               0.00%

Other Compensation -                     -                     924                1,050             -                        0.00%

Fringes 82,821         78,373         497,051        503,423        1,246,877       39.86%
Unemployment Compensation 2,932           212               7,643             2,143             -                        0.00%

Salaries & Fringe Benefits 302,024       292,653       1,866,330    1,898,015    4,377,560       42.63%

Training & Conferences 5,691           738               10,327          4,841             25,000             41.31%

Employee Recruitment 287               143               1,957             1,614             4,200               46.61%

Parking Permits -                     -                     -                      -                      -                        0.00%

Office Supplies 96                 303               1,074             2,332             5,000               21.48%

Subscriptions -                     75                 1,430             345                964                  148.29%

Memberships & Licenses 525               331               6,956             6,191             18,220             38.18%

Postage & Freight 2                    57                 115                812                4,300               2.67%

Awards & Recognition 108               34                 108                830                930                  11.59%

Food & Provisions -                     192               986                943                1,240               79.53%

Insurance 15,970         19,971         147,575        71,055          228,024          42.02%

Insurance dividend & return of surplus -                     (4,877)          (51,753)         (19,508)         -                        0.00%
Depreciation Expense 71,985         56,022         431,910        336,132        882,507          48.94%

Administrative Expenses 94,664         72,989         550,685        405,587        1,170,385       47.05%

Landscape Supplies 856               685               916                685                3,000               30.53%

Shop Supplies & Tools (& misc) 3,404           1,438           24,437          21,385          53,200             45.93%

Printing & Reproduction 638               1,322           16,349          6,803             27,136             60.25%

Uniforms 294               52                 7,351             3,425             9,220               79.73%

Gas Purchases 24,578         33,831         131,244        196,334        582,500          22.53%

Safety Supplies 3,244           -                     9,894             -                      500                  1978.87%

Vehicle & Equipment Parts 19,540         16,680         110,488        95,662          244,500          45.19%

Miscellaneous Equipment 2,401           79                 4,801             2,644             26,600             18.05%
Signs 1,080           -                     1,080             17,510          12,000             9.00%

Supplies & Materials 56,035         54,087         306,560        344,448        958,656          31.98%

Accounting/Audit -                     -                     -                      -                      10,500             0.00%

Bank Services 277               226               1,262             1,112             3,000               42.05%

Consulting Services -                     -                     4,404             -                      10,000             0.00%

Collection Services 283               179               1,486             925                4,600               32.31%

Contractor Fees 151,789       272,648       1,132,657    1,731,186    3,845,837       29.45%

Temp Help -                     3,262           -                      19,885          5,000               0.00%

Advertising 2,226           -                     10,056          2,691             50,309             19.99%

Health Services 200               689               3,874             5,033             9,200               42.11%

Snow Removal Services -                     -                     11,191          32,324          30,000             37.30%

Laundry Services 985               559               4,578             4,238             8,871               51.61%

 50% of Budget Year Completed
Page 1



City of Appleton

VALLEY TRANSIT  INCOME STATEMENT

For Six Months Ending June 30, 2020

Month of Prior YTD As of Prior 2020 2020

June Year June YTD Amended % of Total

Description Actual June Actual June Budget Budget

Other Contracts/Obligations 15,850         3,097           26,472          6,229             100,990          26.21%

Purchased Services 171,609       280,660       1,195,979    1,803,623    4,078,307       29.33%

Electric (470)              3,720           23,835          27,734          50,225             47.46%

Gas -                     432               10,728          14,547          17,500             61.30%

Water 1,856           -                     4,670             2,432             7,850               59.49%

Waste Disposal/Collection 695               -                     1,807             941                3,200               56.47%

Stormwater 2,015           -                     5,340             3,139             9,401               56.80%

Telephone 1,488           760               7,677             4,334             17,700             43.37%

Utilities 5,584           4,912           54,055          53,127          105,876          51.06%

Building/Grounds Repair & Maintenance -                     325               2,976             1,502             -                        0.00%

Vehicle Repair & Maintenance 1,390           -                     12,966          3,738             14,950             86.73%

Equipment Repair & Maintenance 616               450               4,891             23,299          26,566             18.41%

FMD Charges & Material -                     -                     62,210          51,288          137,397          45.28%

Software Support 225               4,093           17,439          31,521          57,800             30.17%
CEA Equipment Rental -                     -                     -                      -                      2,000               0.00%

Repairs & Maintenance 2,231           4,868           100,481        111,348        238,713          42.09%

Total Operating Expenses 632,147       710,169       4,074,091    4,616,148    10,929,497    37.28%

OPERATING INCOME (LOSS) (557,485)     (591,952)     (3,541,157)   (3,804,271)   (9,201,449)     

NON-OPERATING REVENUES

Federal Support 31,064         -                     31,064          -                      3,545,952       0.88%

State Support 698,405       -                     820,372        -                      2,926,385       28.03%

Appleton Support 286,847       270,925       1,721,082    1,625,550    707,389          243.30%

Other Local Support 201,636       178,855       1,910,211    1,838,330    1,750,335       109.13%

Investment Income 4,395           -                     63,314          -                      12,500             506.51%

Donations 5,303           4,167           26,290          26,038          62,317             42.19%
Fund Balance Applied -                     -                     -                      -                      -                        0.00%

TOTAL NON-OPERATING REVENUE 1,227,649   453,947       4,572,332    3,489,918    9,004,878       50.78%

Buildings -                     20,160         7,482             20,160          357,483          2.09%

Machinery & Equipment -                     -                     -                      731                260,947          0.00%

Furniture & Fixtures -                     -                     -                      -                      25,000             0.00%
Vehicles -                     -                     38,830          910,971        2,451,340       1.58%

Capital Expenditures -                     20,160         46,312          931,862        3,094,770       0.00%

NET INCOME (LOSS) 670,164       (158,165)     984,863        (1,246,215)   (3,291,341)     

 50% of Budget Year Completed
Page 2



City of Appleton

PURCHASED TRANSPORTATION

For Six Months Ending June 30, 2020

Month of Prior YTD As of Prior 2020 2020

June Year June YTD Amended % of Total

Description Actual June Actual June Budget Budget

PURCHASED TRANSPORTATION EXPENSE

VTII - Disabled 64,342         137,400       518,078       894,823       2,052,750      25.24%

VTII - Elderly 1,011            3,650            12,263         22,143         62,480            19.63%

PT - Optional (Sunday) 55                  1,841            1,285            8,424            23,205            5.54%

Family Care Sheltered Workshop 25,908         42,630         172,226       259,254       564,054         30.53%

Outagamie County Demand Response Rural 10,566         21,205         89,418         124,011       259,550         34.45%

Outagamie County Human Services Transportation -                     291               3,468            1,339            11,900            29.14%

Neenah Dial - A - Ride 5,229            11,592         45,220         69,377         150,920         29.96%

Calumet County Van Service 3,130            3,765            20,915         17,639         34,650            60.36%

Connector - Extended Service Hours 15,560         29,694         152,672       211,096       412,000         37.06%

Connector - Extended Service Area 6,871            9,679            52,479         64,449         141,625         37.05%

Downtown Trolley 8,202            -                     8,202            -                     30,379            27.00%

Total Purchased Transportation 140,873       261,747       1,076,225    1,672,555    3,743,513      28.75%

 50% of Budget Year Completed



City of Appleton

VALLEY TRANSIT  INCOME STATEMENT

For Seven Months Ending July 31, 2020

Month of Prior YTD As of Prior 2020 2020

July Year July YTD Amended % of Total

Description Actual July Actual July Budget Budget

REVENUES

Bus Fare Revenue 25,422           57,600           308,292         443,939         943,218          32.69%

Paratransit Fare Revenue 29,130           51,224           228,108         425,516         705,830          32.32%

Total Fare Revenue 54,552           108,824         536,400         869,455         1,649,048       32.53%

Other Charges for Service -                       4,870              28,415           40,887           65,000             43.72%

Other Revenues 500                 500                 23,171           40,388           14,000             165.51%

TOTAL REVENUES 55,052           114,194         587,986         950,730         1,728,048       34.03%

EXPENSES BY LINE ITEM

Regular Salaries & Labor pool alloc 208,758         190,101         1,518,045      1,436,989      3,056,469       49.67%

Call Time -                       -                       -                       -                       -                        0.00%

Overtime 19,543           37,227           70,968           183,527         72,879             97.38%

Incentive Pay -                       (800)                -                       (2,590)             1,335               0.00%

Other Compensation -                       -                       924                 1,050              -                        -

Fringes 83,783           78,800           580,834         582,224         1,246,877       46.58%
Unemployment Compensation 2,909              -                       10,552           2,143              -                        -

Salaries & Fringe Benefits 314,993         305,328         2,181,324      2,203,343      4,377,560       49.83%

Training & Conferences 200                 4,285              10,527           9,126              25,000             42.11%

Employee Recruitment 143                 913                 2,101              2,527              4,200               50.02%

Parking Permits -                       -                       -                       -                       -                        0.00%

Office Supplies 28                    263                 1,102              2,595              5,000               22.05%

Subscriptions 360                 135                 1,790              480                 964                  185.63%

Memberships & Licenses 5,500              521                 12,456           6,713              18,220             68.37%

Postage & Freight -                       114                 115                 926                 4,300               2.67%

Awards & Recognition -                       50                    108                 880                 930                  11.59%

Food & Provisions -                       -                       986                 943                 1,240               79.53%

Insurance 15,970           15,094           163,545         164,185         228,024          49.03%

Insurance dividend & return of surplus -                       -                       (51,753)          (58,528)          -                        0.00%
Depreciation Expense 71,985           56,022           503,895         392,154         882,507          57.10%

Administrative Expenses 94,187           77,397           644,872         522,001         1,170,385       55.10%

Landscape Supplies -                       -                       916                 685                 3,000               30.53%

Shop Supplies & Tools (& misc) 204                 4,921              24,640           26,306           53,200             46.32%

Printing & Reproduction 1,695              12,380           18,044           19,183           27,136             66.50%

Uniforms 129                 106                 7,480              3,531              9,220               81.13%

Gas Purchases 20,389           43,660           151,633         239,993         582,500          26.03%

Safety Supplies 5,372              -                       15,266           -                       500                  3053.29%

Vehicle & Equipment Parts 13,823           15,439           124,311         111,101         244,500          50.84%

Miscellaneous Equipment 5,553              2,094              10,355           4,737              26,600             38.93%
Signs 1,815              -                       2,895              17,510           12,000             24.12%

Supplies & Materials 48,980           78,600           355,540         423,046         958,656          37.09%

Accounting/Audit 8,200              -                       8,200              -                       10,500             78.10%

Bank Services -                       -                       1,262              1,112              3,000               42.05%

Consulting Services -                       -                       4,404              -                       10,000             44.04%

Collection Services -                       -                       1,486              925                 4,600               32.31%

Contractor Fees 167,685         290,177         1,320,748      2,021,363      3,845,837       34.34%

Temp Help -                       4,731              -                       24,616           5,000               0.00%

Advertising -                       3,415              10,056           6,105              50,309             19.99%

Health Services -                       681                 3,874              5,714              9,200               42.11%

Snow Removal Services -                       749                 11,191           33,073           30,000             37.30%

Laundry Services 744                 743                 5,323              4,981              8,871               60.00%

 58% of Budget Year Completed
Page 1



City of Appleton

VALLEY TRANSIT  INCOME STATEMENT

For Seven Months Ending July 31, 2020

Month of Prior YTD As of Prior 2020 2020

July Year July YTD Amended % of Total

Description Actual July Actual July Budget Budget

Other Contracts/Obligations 844                 603                 27,316           6,833              100,990          27.05%

Purchased Services 177,474         301,099         1,393,859      2,104,722      4,078,307       34.18%

Electric 7,900              3,791              31,735           31,525           50,225             63.18%

Gas 404                 78                    11,131           14,625           17,500             63.61%

Water -                       -                       4,670              2,492              7,850               59.49%

Waste Disposal/Collection -                       -                       1,807              941                 3,200               56.47%

Stormwater -                       -                       5,340              3,139              9,401               56.80%

Telephone 218                 5,531              7,895              9,866              17,700             44.60%

Utilities 8,522              9,400              62,577           62,588           105,876          59.10%

Building/Grounds Repair & Maintenance -                       -                       2,976              1,502              -                        0.00%

Vehicle Repair & Maintenance -                       669                 12,966           4,406              14,950             86.73%

Equipment Repair & Maintenance 572                 8,443              5,463              31,742           26,566             20.56%

FMD Charges & Material -                       -                       62,210           51,288           137,397          45.28%

Software Support 68                    4,270              17,507           35,791           57,800             30.29%
CEA Equipment Rental -                       -                       -                       -                       2,000               0.00%

Repairs & Maintenance 639                 13,382           101,121         124,729         238,713          42.36%

Total Operating Expenses 644,796         785,206         4,739,293      5,440,429      10,929,497    43.36%

OPERATING INCOME (LOSS) (589,744)        (671,012)        (4,151,307)    (4,489,699)    (9,201,449)     

NON-OPERATING REVENUES

Federal Support -                       2,118,369      31,064           2,161,680      3,388,748       0.92%

State Support -                       2,703,476      820,372         2,703,476      2,926,385       28.03%

Appleton Support 286,847         270,925         2,007,929      1,896,475      707,389          283.85%

Other Local Support 480,585         551,674         2,390,796      2,416,184      1,750,335       136.59%

Investment Income 52                    -                       63,365           45,724           12,500             506.92%

Donations 4,167              4,167              30,457           30,205           62,317             48.87%
Fund Balance Applied -                       -                       -                       -                       -                        0.00%

TOTAL NON-OPERATING REVENUE 771,651         5,648,611      5,343,983      9,253,744      8,847,674       60.40%

Buildings -                       -                       7,482              20,160           357,483          2.09%

Machinery & Equipment 92,903           -                       92,903           731                 260,947          35.60%

Furniture & Fixtures -                       -                       -                       -                       25,000             0.00%
Vehicles -                       1,801,401      38,830           2,712,371      2,451,340       1.58%

Capital Expenditures 92,903           1,801,401      139,215         2,733,262      3,094,770       5.68%

NET INCOME (LOSS) 89,004           3,176,198      1,053,462      2,030,783      (3,448,545)     

 58% of Budget Year Completed
Page 2



City of Appleton

PURCHASED TRANSPORTATION

For Seven Months Ending July 31, 2020

Month of Prior YTD As of Prior 2020 2020

July Year July YTD Amended % of Total

Description Actual July Actual July Budget Budget

PURCHASED TRANSPORTATION EXPENSE

VTII - Disabled 72,165         151,457       590,244       1,046,280    2,052,750      28.75%

VTII - Elderly 1,219            5,355            13,482         27,498         62,480            21.58%

PT - Optional (Sunday) 62                  803               1,347            9,227            23,205            5.81%

Family Care Sheltered Workshop 33,272         44,762         205,498       304,016       564,054         36.43%

Outagamie County Demand Response Rural 10,670         22,394         100,087       146,405       259,550         38.56%

Outagamie County Human Services Transportation -                     544               3,468            1,883            11,900            29.14%

Neenah Dial - A - Ride 4,946            11,242         50,166         80,619         150,920         33.24%

Calumet County Van Service 643               2,735            21,558         20,374         34,650            62.22%

Connector - Extended Service Hours 17,469         27,450         170,141       236,883       412,000         41.30%

Connector - Extended Service Area 7,114            10,480         159,786       74,085         141,625         112.82%

Downtown Trolley 7,974            7,965            16,176         7,965            30,379            53.25%

Total Purchased Transportation 155,532       285,187       1,331,951    1,955,235    3,743,513      35.58%

 58% of Budget Year Completed



Valley Transit Ridership Report

July 2020
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Valley Transit Ridership Report
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