
Human Resources & Information Technology Committee

City of Appleton

Meeting Agenda - Final

100 North Appleton Street 

Appleton, WI  54911-4799

www.appleton.org

Council Chambers, 6th Floor6:30 PMWednesday, January 26, 2022

1. Call meeting to order

2. Roll call of membership

3. Approval of minutes from previous meeting

22-0055 Minutes from 12/8/21

 

Minutes 12-8-21.pdfAttachments:

4. Public Hearings/Appearances

5. Action Items

22-0056 Request to approve contract with Baker Tilly to complete an updated 

comprehensive compensation study.  

 

Compensation Study.pdfAttachments:

22-0057 Request to approve contract with Employment Resource Group, Inc. in 

order to conduct a national search for the Director of Public Works 

vacancy.  

 

DPW Director Recruitment Process.pdfAttachments:

6. Information Items

22-0058 Library TO change to reflect supervisory report change of Safety 

Supervisor from the Assistant Director to the Business Manager

 

Library TO Change.pdf

Library TO 1-3-22.pdf

Attachments:

22-0060 Recruitment Status Report 1/20/2022

 

RSR 1.20.22.pdfAttachments:

Page 1 City of Appleton Printed on 1/21/2022

http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=20606
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=b1f05248-f65e-4149-abfc-fd8e1a4865e0.pdf
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=20607
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=3e74bedc-64f6-424e-aa69-ee125d7ca51b.pdf
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=20608
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=2ef1f31e-f2b6-4c6a-8f10-ff3c56ab1882.pdf
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=20609
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=8fe8cd3b-08a0-470f-ba79-0de1af0d3067.pdf
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=ef64cea8-35ff-48b2-9dee-47b5cadd6961.pdf
http://cityofappleton.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=20611
http://cityofappleton.legistar.com/gateway.aspx?M=F&ID=bc46bec7-3f3d-4897-861e-4c9e24067d84.pdf


January 26, 2022Human Resources & Information 

Technology Committee

Meeting Agenda - Final

7. Adjournment

Notice is hereby given that a quorum of the Common Council may be present during this 

meeting, although no Council action will be taken.

Reasonable Accommodations for Persons with Disabilities will be made upon Request 

and if Feasible.

Questions on agenda contact Director Ratchman at 920-832-6427.
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  APPLETON PUBLIC LIBRARY 
225 North Oneida Street 
Appleton, WI 54911-4780 
(920) 832-6170  |  FAX: (920) 832-6182 

 
TO:   CITY OF APPLETON HR COMMITTEE/COMMON COUNCIL 
 
FROM: COLLEEN RORTVEDT, DIRECTOR – APPLETON PUBLIC LIBRARY 
 
DATE:  JANUARY 3, 2022 
 
RE:  LIBRARY TABLE OF ORGANIZATION CHANGE INFORMATIONAL UPDATE 
 
 
In December, the Library Board of Trustees unanimously approved the following request to change the 
library’s table of organization.  Please let me know if you have any questions. 
 

In February of 2020 the library created the role of Safety Supervisor. As a new role we had this 
position reporting to the Assistant Director. During this time we have found significant synergies 
with the facility safety roles that the Business Manager oversees as the lead contact with the 
City Safety Team.  Therefore, we recommend moving the Safety Supervisor to report to the 
Business Manager.  
 
This TO change is budget neutral. 

 



Approved 1/3//22

1.0 - LIBRARY DIRECTOR
 

1.0 Assistant 

Library Director
 

1.0 – Administrative 

Support Specialist

 

Business Unit

 

1.0 Business 

Manager
 

2.0 - Operations 
Clerk

 

Materials 

Management
 

Children's 

Services
 

Community 

Partnership
 

Public Services
 

Network 

Services
 

1.0 - Supervisor
 

1.0 - Supervisor
 

4.0 - Librarian

 

1.0 - Supervisor
 

2.0 - Librarian

 

4.5 - Library 

Assistant

(.5 Reach Out 
and Read grant 

funded)

1.0 - Supervisor
 

1.0 - Network 
Services 

Supervisor

 

 1.0 - Library 

Assistant

 

2.0 - Librarian
2.0 - Library 

Assistant
.5 - Binder Clerk

1.0 - Assistant 
Supervisor

 

4.5  - Page Clerk

 

1.0 - Assistant 
Supervisor

 

3.0 - Library 

Assistant

 

5.0 -  Clerk
 

1.0 - Marketing 
Coordinator

.5 – Library 
Assistant 

(Volunteer Crd)

.5 - Clerk
 

1.0 - Librarian

 

1.0 – Safety 

Manager

 



Note:  Part time non-benefited positions do not (per Recruitment Policy) require authorization outside the department.  The Mayor has asked departments to scrutinize. 

 

 

RECRUITMENT STATUS REPORT 

UPDATES THRU 1/20/2022 

STAFF 

PERSON 
POSITION DEPT. 

DATE OF 

VACANCY 

OPEN 

DATE 

# OF 

OPENINGS 
STATUS 

JESSIE Operator I – Sanitation  DPW 1/5/2022 11/16/2021 1 Offer extended to 1 candidate. 

 Operator I – DPW DPW 12/13/2022 12/14/2021 1 Offer extended to 1 candidate. 

 Traffic Engineering Specialist  DPW 1/1/2022 12/09/2021 1 Reviewing applications. 

 Public Works Director  DPW 6/4/2022 12/10/2021 1 Determining next steps.  

 Erosion Control Inspector  DPW 1/4/2022 12/13/2021 1 Offer extended to 1 candidate. 

 Administrative Support Specialist  DPW 2/2/2022 12/14/2021 1 Reviewing applications. 

 Recreation Coordinator PRFM 11/30/2021 11/17/2021 1 Job offer accepted, start date: 2/7/22. 

 Civil Engineer DPW 1/07/2022 11/1/2021 1 Job offer accepted, start date: 5/31/22. 

 HVAC Technician PRFM 1/05/2021 11/25/2020 1 Application deadline: 1/23/22. 

 Part Time Utility Worker - Valley Transit VT 9/30/2021 10/05/2021 1 Application deadline: 2/27/2022. 

 Transit Operations Supervisor VT 12/22/2021 12/29/2021 1 Panel interviews: 1/21/22. 

 Bus Driver VT Multiple 
N/A 

5 
Application deadline: 12/31/21.  

Panel interview: 1/21/22. 

 Part-Time Bus Driver VT N/A N/A N/A Application deadline: 12/31/21. 

ALLISON Police Officer Police N/A 

 

 

N/A 
2 +Elig. 

Application deadline: Open. 

Conditional offer extended to 2 candidates. 

PFC interviews: 1/26/22.  

Physical fitness testing:1/27/22 & 1/29/22 

 Community Service Officer (CSO) Police 1/19/2021 
 

N/A 
N/A 

Background pending on 1 candidate. 

Conditional offer extended to 1 candidate.  

 Health Officer Health 6/5/2021 
06/11/2021 

1 
Job offer accepted, start date: 2/14/22. 

Council approved on 1/19/22. 

 Fire Protection Engineer Fire 1/4/2022 09/23/2021 1 Reevaluating process. 

 Firefighter Fire N/A 09/29/2021 N/A PFC interviews: 1/25/22. Start date pending for 1 candidate. 

 
Library Page Clerk – Materials Management 

(Sub) Library 
Library N/A 

12/08/2021 
1 External application deadline: 1/23/22. 

 Finance Director Finance 3/2/2022 11/11/2021 1 Panel interviews: 1/25/22 & 1/26/22.  

 Benefits Coordinator HR 5/3/2022 01/05/2022 1 Application deadline: 1/23/22.  

 
Library Assistant – Hmong Family Outreach 

Specialist 
Library 1/4/2022 01/11/2022 1 Application deadline: 1/30/22. 

 Weights and Measures Specialist – Half-Time Health 2/24/2022  1 Retirement. Determining process. 

 



Note:  Part time non-benefited positions do not (per Recruitment Policy) require authorization outside the department.  The Mayor has asked departments to scrutinize. 

 

 

TOTAL POSITIONS OPEN = 25 TOTAL ELIGIBILITY LISTS = 1 

 

POSITIONS ON HOLD 

STAFF 

PERSON 
POSITION DEPT 

Date(s) of 

Opening(s) 

# of 

Openings 
Vacating Position/Status 

ALLISON Systems Analyst IT 9/6/2019 1 Using part-time temporary staffing to fill current need. 

 Library Clerk – Regular Part Time Library 12/21/2021 1 Internal transfer. Position on hold. 

TOTAL POSITIONS ON HOLD = 2 
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