Assistant City
Engineer 758

Bargaining Unit: Non-Union Exempt

CITY OF APPLETON
Revision Date: May—206,2644 February ........ 2024

SALARY RANGE

$35.94 - $53.92 Hourly
$74,755.20 - $112,153.60 Annually

NATURE OF WORK:

This is a professional and supervisory position responsible for the day-te-dayday-to-day
management of the Engineering Division of the Department of Public Works. The work involves
supervising subordinate staff, preparingpreparing, and planning specifications for engineering
projects, assigning projects to other engineering staff, and performing long range project
planning. The position reports to the City Engineer.

JOB FUNCTIONS:

ESSENTIAL JOB FUNCTIONS

* Plans, organizes, assigns and supervises the work of the employees in the Engineering
Division.

* Prepares plans and specifications for Engineering projects and assigns to Engineering staff.

« Performs long range project planning and assists the City Engineer in developing project and
program priorities.

*» Oversees 5-year plan development.

« Coordinates work with developers, utilities, bidders and consultants.

+ Coordinates and provides the necessary support resources including personnel and materials
for Public Works projects.

« Attends and gives presentations at public meetings regarding public works projects.



* Responsible for coordination with other division heads in the department and for development
of joint projects.

* Responds to resolutions and requests from the aldermen.

* Assists in the preparation of capital and Engineering budgets.

» Conducts monthly Construction Coordinating Committee Meetings.

» Maintains regular punctual and predictable attendance, works overtime and extra hours as
required.

OTHER JOB FUNCTIONS

» Administers contracts including direction of support resources.

* Responsible for contractor payments and project accounting.

* Responsible for maintaining and coordinating Public Works Infrastructure records.
« Coordinates appropriate training of subordinate staff.

* Evaluates and maintains inventory of equipment needed by staff.

REQUIREMENTS OF WORK:

Wisconsin Professional Engineering Registration required. Bachelor's degree in Civil
Engineering or related field, six to seven years-experienceyears’ experience in engineering, with
three to five years management experience, or equivalent combination of experience and
training which provides the following knowledge, abilities and skills:

* Knowledge of the principles and practices of civil engineering as applied to public work
projects.

* Knowledge of construction materials and standards of safety as related to structural designs
and specifications.

* Ability to plan, organize and direct the work of subordinate staff.

* Ability to plan various projects and prepare related designs, estimates and specifications.

« Ability to teach, supervise and review the work of staff.

+ Ability to communicate effectively, both orally or in writing, with personnel at various levels
within and outside the organization.

* Ability to develop and maintain a budget.

* Ability to deal with the public in a courteous and tactful manner.

* Ability to use civil engineering software and equipment.

« Ability to sustain prolonged visual concentration.

« Ability to recognize characteristics, similarities and differences of colors, textures and shapes
associated with job related tasks, objects and materials.

SUPPLEMENTAL INFORMATION:

COMPETENCIES
Communication

Staff Development (mentoring)
Motivate



Problem Solving
Adaptability/Flexibility

To learn more about these competencies click here

JOB TASK ANALYSIS:



JOB AN ALYSISREQUIREMENTS
JOB TITLE: Assistant Ciiv Ensineer
REVISED DATE: April 2012
REVIEWDATE: April 2012

A. PHYSICAL DEMANDS
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Btanding

Watking

Sitting

Lifting Light-max 101k

Lifting Moderate —max 23 fha

Liftine Hezvy o moderze —max 451ke
Lifting Hezwy —mzx_ 65 he
Camryingest wt 10

Pushingest wt 10

Pullingest wt 10

Pullinghand ower hand

Climbing szirs

Climbing, use of ks andams

Balanring

Stooping

Enesling

Repezied bending

Crawling

Fezching [Jhish O low B level
Repatitive fingsr movem ent

M=y uss hands for grzzping

Mzy uss hands for manipulation

M=y use hands for twisting of wrist

May ues hands for flexext of wrist

M=y us= hands= for reaching

May use hands for overhesd work
Rapatitive twisting of presws imool ving wrists or hands
Baoth hands raquired

Baoth le=s required

Abitity of rapid menelmusuler coordination simul Enemsly
Ozl communication: spesiz clexrly in (Spanish JEnglish
Hezrinzcomrarzation

Inkenz= visel concentration

Speacific visue] raguirem ents

Di=pth pesoaption

Color vision: Distinguish basic shades
Ciolor vision: Distinguish basic colars
Orperationof crzna truck or motor vehicle
Orther:

VOBKING CONDITIONE

Oukide

Alernzting betwesn Outzide znd Inside

Heat between 90 - 100 dagress

Heat over 100 dagress

Cold below 55 dagress

Temperaturs chenges: [ excezsive [ frequent
Wetness

Ly atmospheric conditions

Confined spacs

Height (listmax fmum b
Constant nodze 2bove B5 daribels
Int=rmitentnoiz zbow 85 dacibals
Vibration
Fumes: [ Imient OToxic
Dust: Maors then nuisne
Gezex Tvpes:

Chemicals Types

Grezze and odlz Types

Working with machinery with moving perts
Working with moving whickes

Worling with lzdders scaffolding

Working below ground

Working with hands inwaker

Working zlone

Workinensity [J ssdenkry [H lisht O lightmedion O medion O hezvy Hows'dey B+Devswesic 5 Des

N=Never

O - Qecasionally: wp to 2594 time on jio

F- Freguently: 25 to 7 5%6rime on job

C = Constmtiy: More than 7I24time o job
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