
Utilities Committee

City of Appleton

Meeting Agenda - Final-revised

100 North Appleton Street 

Appleton, WI  54911-4799

www.appleton.org

Council Chambers, 6th Floor5:00 PMTuesday, February 25, 2020

1. Call meeting to order

2. Roll call of membership

3. Approval of minutes from previous meeting

20-0221 Approval of the February 11, 2020 Utilities Committee Meeting Minutes.

 

February 11, 2020 Utilities Committee Meeting Minutes.pdfAttachments:

4. Public Hearings/Appearances

5. Action Items

20-0222 Request to calculate Stormwater Utility bill for parcel 31-1-9221-00 (7500 

N. Purdy Parkway) by creating a residential area and a non-residential 

area as shown on the attached map.

 

Stormwater Utility Bill for 7500 N. Purdy Parkway.pdfAttachments:

19-1547 Request to classify 7500 N. Purdy Parkway (parcel 31-1-9221-00) as 

commercial for stormwater billing purposes.

 

Memo 311922100.pdf

2019-10-22 MEU Holdings - Letter to Sue Olson.pdf

Attachments:

Legislative History 

10/22/19 Utilities Committee held

This item will be held until the November 12, 2019 Utilities Committee meeting.

11/12/19 Utilities Committee held

This item will be held until the December 10. 2019  Utilities Committee 

Meeting.

1/14/20 Utilities Committee held

This item will be held until a future Utilities Committee Meeting.

20-0231 Approve 2019 Annual Stormwater Report to WDNR

 

2019 MS4 Annual report to UC w attachments.pdfAttachments:
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20-0242 Award single source 2020E Spartan Drive Stormwater Ponds and 

Roadway Construction Related Services Contract to Brown & Caldwell, in 

an amount not to exceed $43,900.

 

Brown Caldwell 2020E Spartan Ponds and Roadway CRS Contract Util Memo FINAL 02-18-2020.pdfAttachments:

20-0266 Approve Updates to Municipal Code Chapter 20, Article VII, Illicit 

Discharges and Connections, specifically:

a. Section 20-401 relating to definitions

b. Section 20-412 relating to allowed discharges

c. Section 20-423 relating to requirement to prevent, control and reduce 

stormwater pollutants by the use of best management practices

d. Section 20-433 relating to Notice of Violation

 

2020 IDDE Ord Update Util Memo.pdf

2020 IDDE Ordinance changes.pdf

Attachments:

20-0307 Approve proposed modifications to Municipal Code Chapter 20, Article II - 

Water Utility.

 

Municipal Code - Water Utility.pdfAttachments:

20-0306 Approve proposed modifications to the Water Leak Policy.

 

Water Leak Policy.pdfAttachments:

20-0269 Award of Single Source Contract with NES Ecological Services for 2020 

Wetland Delineation Services in an amount not to exceed $22,778.55.

 

2020F Wetland Delineations Contract Award Memo Util Cmte final 02-18-2020.pdfAttachments:

20-0263 Award Engineering Services Contract for the Ridgeway Tower Recoating 

Project to Strand Associates, Inc., in the amount of $41,900 and a 10% 

contingency of $4,200 for a project total not to exceed $46,100.

 

Ridgeway Tower Engineering Award 0219-20.pdfAttachments:

6. Information Items

20-0226 Utilis Satellite Leak Detection Program.

 

Utilis Satellite Leak Detection Program.pdfAttachments:
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20-0227 AquaDuoscope Measuring Method Program.

 

AquaDuoscope Measuring Method Program.pdfAttachments:

20-0228 National League of Cities Service Line Warranty Program.

 

National League of Cities Service Line Warranty Program.pdfAttachments:

20-0274 Postponement of projects due to bid prices above our 2020 Budget.

 

Postponement of Projects.pdfAttachments:

20-0229 2019 Water Main Break History.

 

2019 Water Main Break History.pdfAttachments:

20-0230 Monthly Reports for January 2020:

 - Water Distribution and Meter Team Monthly Report

 

Water Main Breaks January 2020.pdfAttachments:

7. Adjournment

Notice is hereby given that a quorum of the Common Council may be present during this 

meeting, although no Council action will be taken.

Reasonable Accommodations for Persons with Disabilities will be made upon Request 

and if Feasible.

For questions on the agenda, contact Chris Shaw at 920-832-5945 or Paula Vandehey at 

920-832-6474.
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100 North Appleton Street 

Appleton, WI  54911-4799

www.appleton.org

City of Appleton

Meeting Minutes - Final

Utilities Committee

5:00 PM Council Chambers, 6th FloorTuesday, February 11, 2020

Call meeting to order1.

Alderperson Meltzer called the Utilities Committee Meeting to order at 5:00 p.m.

Roll call of membership2.

Meltzer, Firkus, Fenton and OtisPresent: 4 - 

ReedExcused: 1 - 

Approval of minutes from previous meeting3.

20-0106 Approval of the January 14, 2020 Utilities Committee Meeting Minutes.

January 14, 2020 Utilities Committee Meeting Minutes.pdfAttachments:

Firkus moved, seconded by Fenton, that the Minutes be approved. Roll Call. 

Motion carried by the following vote:

Aye: Meltzer, Firkus, Fenton and Otis4 - 

Excused: Reed1 - 

Public Hearings/Appearances4.

Action Items5.

20-0175 Approve second amendment to the 2019J Stormwater Consulting 

Services Contract for Phase 1 Final Design and Construction documents 

and Construction Related Services (CRS) for Spartan Drive with Brown 

and Caldwell (BC) in an amount not to exceed $10,548.

2019J Spartan BC Second Amendment Memo.pdfAttachments:

Firkus moved, seconded by Otis, that the Report Action Item be recommended 

for approval. Roll Call. Motion carried by the following vote:

Aye: Meltzer, Firkus, Fenton and Otis4 - 

Excused: Reed1 - 
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Information Items6.

20-0174 Change order No. 1 for Unit AA-19, Bear Creek Culvert & Spartan / 

Sommers Retaining Wall.

AA-19  Change Order One.pdfAttachments:

This item was presented.

20-0176 Change Order #3 to Classic Coatings Company contract as part of the 

Lindbergh Standpipe Recoat Project totaling $7,600 resulting in a 

decrease in contract cost from $693,850 to $687,795.

Change Order 3 Lindbergh Recoat Project.pdfAttachments:

This item was presented.

20-0107 Monthly Reports for October, November, and December 2019

- Wastewater Treatment Plant Synopsis and Receiving Station Revenue 

Report

- Water Treatment Facility Synopsis

- Water Distribution and Meter Team Monthly Report - December

2019 Q4 Wastewater Synopsis.pdf

2019 Q4 Water Synopsis.pdf

Water Main Breaks December 2019.pdf

Attachments:

The reports were reviewed.

Adjournment7.

Fenton moved, seconded by Otis, that the Utilities Committee Meeting be 

adjourned at 5:10 p.m. Roll Call. Motion carried by the following vote:

Aye: Meltzer, Firkus, Fenton and Otis4 - 

Excused: Reed1 - 
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Department of Public Works – Engineering Division 

    
MEMO 

 
 
 
 
 

TO:  Utilities Committee 
 

FROM: Paula Vandehey, Director of Public Works 
  Sue Olson, Staff Engineer 
 
DATE: October 15, 2019  
 
RE: Request to classify 7500 N. Purdy Parkway (parcel 31-1-9221-00) as commercial for 

stormwater billing purposes 
_______________________________________________________________________________  
 
This site is a large parcel on the north side of Apple Hill Farms with an Assessor land use code for 
single family and a secondary use code of crop production.  In addition to the single family home, 
the parcel has a lengthy private road, private trail, and multiple accessory buildings, including a 
barn with restrooms.  
 
Under the single family classification this parcel is 1 ERU for $175 per year. Under the commercial 
classification, this parcel is 53.0 ERU for $9,275.00 per year.  The site is 1.3% impervious.   
 
There are three water meters/accounts on this parcel, one is residential and two are commercial. 
This site also met the Wisconsin Department of Natural Resources requirements for a single family 
development with enough connected impervious to require a stormwater management plan and 
permit.  
  
Staff recommends classifying this parcel as commercial for stormwater billing purposes.     
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von Briesen
von Briesen & Roper, s.c. I Attorneys at Law

Michael P. Carlton
Direct Telephone

414-287-'t217
mcariton@vonbriesen.com

October 22,2019

Via Email and Hand Delivery
Ms. Sr.re Olson, P.E.
Project Engineer
City of Appleton
Department of Public Works
Engineering Division
100 N. Appleton Street
Appleton, WI 5491I

Stormwater Billing fbr Parcel 3l-l-9221-0 located at 7500 N. Purdy Parkway
(the "Property")

Dear Ms. Olson

We represent MEU Holdings, LLC with respect to your October 10, 2019, letter proposing to
increase the stormwater assessment on the above-ref'erenced single family residential Property fiom
$ 175 per year to 59,27 5 per year. I understand from your letter that this matter will be discussed at
a nreeting ol'the Utilities Committee at 5 p.m. today, October 22, 2019. We ask that this letter be

made part of the record for the Committee.

Although our analysis is ongoing, there are several points about which the Utilities Committee
shor.rld be aware:

1) As acknowledged in the City's October 10,2019 letter, this is a "residential property",
deflned in Section 20-229 of the Appleton City Ordinances to mean "developed exclusively for
residential pLlrposes including. but not limited to, single family homes . . . ." The Property certainly
is a property developed exclusively for residential purposes, containing a single family home and
authorized accessory buildings, private road and other amenities. Neither the size of the Property
nor the amenities present on the Property change its residential character. Nor is there any
commercial aspect of this parcel, though that term appears not to be defined in the stormwater
ordinances.

2) To the extent that portions of' the Properly are agricultural in character, we note that
"Agricultural Facilities and Practices" are exempt from the Stormwater Rules. Section 20-
3 I I (a)(2).

3) Even if the Property or any portion of it were somehow considered to be non-residential,
Section 20-236(b)(2) of the City's Ordinances provides that the calculation of the ERU charge
should be based upon the amount of "impervious area contribr"rting to surface water runoffl', not

Re

vonlrrieserr.corn 4ll.EastVisrxrnsinAvenue,Suite1000 Milwaukur,Wisconsin5:1202-4409 Phonc4l4-27(r-1122 Fax414-276-6281



Ms. Sue Olson
October 22,2019
Page 2

total lot area. The actual impervious area on this property is only a very small fraction of the total
lot area, a fiaction which we expect upon further analysis will be less than the approximately
125,000 square feet which forms the basis of the City's proposed ERU charge.

4) The impervious areas on the Property appear to contribute virtually nothing to the City's
stormwater, in large part precisely because of the large amounts of pervious undeveloped,
agricultural and fbrest areas which surround almost of all of the impervious areas on the Property.
As a practical matter, the Property is responsible fbr little, if any, stormwater runoff.

We are not aware of any basis in State law or the City's Ordinances to reclassity the residential
Property containing a home as 'ocommercial" or any other non-residential use, and we ask that the
Utilities Cornrnittee deny the proposed reclassification. If the Utilities Committee believes that this
matter warrants turther substantive discussion, then we ask that the Utilities Committee def-er any
possible reclassiflcation of the Properly as commercial for storrnwater billing purposes, as proposed
in your letter, to permit us to continue our review of this matter and, if necessary, hire a stormwater
engineering consultant to assist us. In the meantime, we would be pleased to meet with Engineering
Division staff to explore a possible resolution of this matter.

Thank you fbr your consideration.

Sir"rcerely,

von BRIESEN & ROPER, s.c.

/t'(*[Jr(JL
Michael P. Clarlton

MPC:sev
33853181 2.DOCX



Submittal of Annual Reports and other Compliance Documents for Municipal 

Separate Storm Sewer System (MS4) Permits

NOTE: Missing or incomplete fields are highlighted at the bottom of each page.  You may save, close and return to your draft permit as often as necessary to complete 

your application.  After 120 days your draft is deleted.

Required Attachments and Supplemental Information 

Please complete the contents of each tab to submit your MS4 permit compliance document. The information 

included in this checklist is necessary for a complete submittal. A complete and detailed submittal will help us 

review about your MS4 permit document. To help us make a decision in the shortest amount of time possible, the 

following information must be submitted:

� Review related web site and instructions for Municipal storm water permit eReporting [Exit Form]

� Complete all required fields on the annual report form and upload required attachments

� Attach the following other supporting documents as appropriate using the attachments tab above

� Public Education and Outreach Annual Report Summary 

� Public Involvement and Participation Annual Report Summary

� Illicit Discharge Detection and Elimination Annual Report Summary

� Construction Site Pollution Control Annual Report Summary

� Post-Construction Storm Water Management Annual Report Summary

�  Pollution Prevention Annual Report Summary

� Leaf and Yard Waste Management

� Municipal Facility (BMP) Inspection Report

� Municipal Property SWPPP

� Municipally Property Inspection Report

� Winter Road Maintenance

� Storm Sewer Map Annual Report Attachment

� Storm Water Quality Management Annual Report Attachment

� TMDL Attachment

� Storm Water Consortium/Group Report

Reporting Information 

Will you be completing the Annual Report or other submittal type?  Annual Report  Other

Is this submittal also satisfying an Urban Nonpoint Source Grant funded deliverable?    Yes  No

Project Name: City of Appleton 2019 MS4 Annual Report

County: Outagamie

Municipality: Appleton City

Permit Number: S050075

Facility Number: 31098

Reporting Year: 2019

Annual Report



� Municipal Cooperation Attachment

� Other Annual Report Attachment

� Attach the following permit compliance documents as appropriate using the attachments tab above

� Storm Water Management Program (S050075-03 general permittees shall have a written storm water management 

program that describes in detail how the permittee intends to comply with the permit requirements for each minimum 

control measure. Updated programs are due to the department by March 31, 2021.) 

� Public Education and Outreach Program

� Public Involvement and Participation Program

� Illicit Discharge Detection and Elimination Program

� Construction Site Pollutant Control Program

� Post-Construction Storm Water Management Program

� Pollution Prevention Program

� Municipal Storm Water Management Facility (BMP) Inventory (S050075-03 general permittees 2.6.1 -

inventory due to the department by March 31, 2021.)

� Municipal Storm Water Management Facility (BMP) Inspection and Maintenance Plan (S050075-03 general 

permittees 2.6.2 – document due to the department by March 31, 2021.)

� Sign and Submit form



Do not close your work until you SAVE.

Form 3400-224 (08/19)

Note: Compliance items must be submitted using the Attachments tab.

Municipal Contact Information- Complete

Notice: Pursuant to s. NR 216.07(8), Wis. Adm. Code, an owner or operator of a Municipal Separate Storm Sewer System (MS4) is 

required to submit an annual report to the Department of Natural Resources (Department) by March 31 of each year to report on 

activities for the previous calendar year (“reporting year”). This form is being provided by the Department for the user’s convenience for 

reporting on activities undertaken in each reporting year of the permit term. Personal information collected will be used for 

administrative purposes and may be provided to the extent required by Wisconsin’s Open Records Law [ss. 19.31-19.39, Wis. Stats.].

Municipality Information 

Name of Municipality Appleton City

Facility ID # or (FIN): 31098

Updated Information: Check to update mailing address information      

Mailing Address: 100 North Appleton Street

Mailing Address 2:

City: Appleton

State: Wisconsin

Zip Code:  xxxxx  or xxxxx-xxxx54911

Primary Municipal Contact Person  (Authorized Representative for MS4 Permit)

The “Authorized Representative” or “Authorized Municipal Contact” includes the municipal 

official that was charged with compliance and oversight of the permit conditions, and has 

signature authority for submitting permit documents to the Department (i.e., Mayor, 

Municipal Administrator, Director of Public Works, City Engineer).

Select to create new  primary contact 

First Name: Paula

Last Name: Vandehey

Select to update  current contact information  

Title: DPW Director

Mailing Address: 100 N. Appleton Street

Mailing Address 2:

City: Appleton

State: WI

Zip Code: xxxxx  or xxxxx-xxxx54911

Phone Number: Ext: xxx-xxx-xxxx920-832-6474

Email: paula.vandehey@appleton.org

Additional Contacts Information (Optional)  

 I&E Program     

 IDDE Program   



1. Does the municipality rely on another entity to satisfy some of the permit requirements?  If yes, enter entity 

name (government, consultant, group/organization).

 Yes    No 

2. Has there been any changes to the municipality’s participation in group efforts towards permit compliances (i.e., 

the municipality has added or dropped consortium membership)?

 Yes    No   

Individual with responsibility for:

(Check all that apply)

 IDDE Response Procedure Manual  

 Municipal-wide Water Quality Plan  

 Ordinances

 Pollution Prevention Program  

 Post-Construction Program  

 Winter roadway maintenance

First Name: Nate

Last Name: Loper

Title: Deputy DPW Director 

Mailing Address: 2625 E Glendale Ave

Mailing Address 2:

City: Appleton

State: WI

Zip Code: xxxxx  or xxxxx-xxxx54911

Phone Number: Ext: xxx-xxx-xxxx920-832-5804

Email: nathan.loper@appleton.org

Public Education and Outreach:  

Public Involvement and Participation: 

Illicit Discharge Detection and Elimination: 

Construction Site Pollutant Control: 

Post-Construction Storm Water Management: 

Pollution Prevention

 Northeast Wisconsin Stormwater Consortium and Fox Wolf Watershed Alliance

 Northeast Wisconsin Stormwater Consortium and Fox Wolf Watershed Alliance

 OMNNI Associates

 Brown and Caldwell and raSmith

Missing Information



Minimum Control Measures- Section 1 : 

a. Complete the following information on Public Education and Outreach Activities related to storm 

water. Select the Mechanism that best describes how the topic message was conveyed to your 

population. Use the Add Activity to add multiple Mechanisms. For Quantity, choose the range for the 

number of Mechanisms chosen (i.e., number of workshops, events). 

Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7.

Do not close your work until you SAVE.

Form 3400-224 (08/19)

Complete

1. Public Education and Outreach

Topic: Detection and elimination of illicit discharges

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

Active distribution of print media 

(mailings, newsletters, etc)

1 - 9 100 + Yes  No

Direct one-on-one communication 10 - 19 10 - 19 Yes  No

Informational booth at event 1 - 9 100 + Yes  No

Targeted group training (contractors, 

consultants, etc.)

1 - 9 10 - 19 Yes  No

Other 1 - 9 20 - 49 Yes  No

  



Topic: Management of materials that may cause storm water pollution from 

automobiles, pet waste, household hazardous waste and household practices

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

Active distribution of print media 

(mailings, newsletters, etc)

1 - 9 100 + Yes  No

Passive print media (brochures at front 

desk, posters, etc.)

1 - 9 100 + Yes  No

Informational booth at event 1 - 9 100 + Yes  No

Educational activities (School 

presentations, summer camps, etc)

1 - 9 20 - 49 Yes  No

Other 1 - 9 20 - 49 Yes  No

Educational activities (School 

presentations, summer camps, etc)

10 - 19 100 + Yes  No



Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

 

Topic: Beneficial onsite reuse of leaves and grass clippings/proper use of lawn and 

garden fertilizers and pesticides

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

Active distribution of print media 

(mailings, newsletters, etc)

1 - 9 100 + Yes  No

Passive print media (brochures at front 

desk, posters, etc.)

1 - 9 100 + Yes  No

Informational booth at event 1 - 9 100 + Yes  No

Educational activities (School 

presentations, summer camps, etc)

10 - 19 100 + Yes  No

Other 1 - 9 20 - 49 Yes  No

Educational activities (School 

presentations, summer camps, etc)

1 - 9 20 - 49 Yes  No

 

Topic: Management of stream banks and shorelines by riparian landowners to 

minimize erosion and restore and enhance the ecological value of waterways

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

Educational activities (School 

presentations, summer camps, etc)

1 - 9 100 + Yes  No

Educational activities (School 

presentations, summer camps, etc)

1 - 9 20 - 49 Yes  No

Other 1 - 9 100 + Yes  No

  

Topic: Infiltration of residential storm water runoff from rooftop downspouts, 

driveways and sidewalks 

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)



Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other: 

Other 1 - 9 20 - 49 Yes  No



Topic: Inform and where appropriate educate those responsible for the design, 

installation, and maintenance of construction site erosion control practices and 

storm water management facilities on how to design, install and maintain the 

practices

Mechanism Quantity
(optional)

Est. People Reached 
(optional)

Regional Effort?
(optional)

Direct one-on-one communication 20 - 49 20 - 49 Yes  No

Other 100 + 20 - 49 Yes  No

Workshops 1 - 9 100 + Yes  No

 

 

Design consultants

Topic: Identify businesses and activities that may pose a storm water contamination 

concern, and where appropriate, educate specific audiences on methods of storm 

water pollution prevention

Mechanism Quantity
(optional)

Est. People Reached 
(optional)

Regional Effort?
(optional)

Targeted group training (contractors, 

consultants, etc.)

1 - 9 10 - 19 Yes  No



Topic: Promote environmentally sensitive land development designs by developers 

and designers, including green infrastructure and low impact development

Mechanism Quantity
(optional)

Est. People Reached 
(optional)

Regional Effort?
(optional)

Direct one-on-one communication 1 - 9 1 - 9 Yes  No

Workshops 1 - 9 100 + Yes  No







Select all applicable audiences targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups

Business Developers Industries Other:

b. Brief Public Education and Outreach program information for inclusion in the Annual Report.    If 

your response exceeds the 250 character limit, attach supplemental information on the attachments 

page.

Form 3400-224 (08/19)

Minimum Control Measures - Section 2 : 

a. Complete the following information on Public Education and Outreach Activities related to storm 

water. Select the mechanism that best describes how the topic message was conveyed to your 

population. Use the Add Activity to add multiple mechanisms. For Quantity, choose the range for 

number Mechanisms chosen (i.e., number of workshops, events). 

Select all applicable participants targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Topic: Other  (describe): 

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

Select... Select... Select... Yes  No

Continued to implement previous plan and prepared new program for 2019-

2023.  Presented to Utilities Committee in Nov 2019 and sent to DNR in January 2020. 

Active member of NEWSC and support FWWA activities. 

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

2. Public Involvement and Participation

Topic: Storm Water Management Plan and/or updates

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

Government Event (Public Hearing, 

Council Meeting, etc)

1 - 9 20 - 49 Yes  No



 Elected Officials



Select all applicable participants targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Select all applicable participants targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Select all applicable participants targeted for this topic.

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

Select all applicable participants targeted for this topic .

Contractors  General Public  Public Employees  Residential  School Groups 

Business Developers Industries Other:

b. Brief Public Involvement and Participation program information for inclusion in the Annual Report.  

  If your response exceeds the 250 character limit, attach supplemental information on the 

Topic: Storm water related ordinance and/or updates

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

None Select... Select... Yes  No

Topic: MS4 Annual Report

Mechanism Quantity

(optional)

Est. People Reached

(optional)

Regional Effort?
(optional)

Government Event (Public Hearing, 

Council Meeting, etc)

1 - 9 20 - 49 Yes  No





 Elected Officials

Topic: Volunteer Opportunities

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

Clean-up events 1 - 9 100 + Yes  No

   



Topic: Other (describe) :  

Mechanism Quantity
(optional)

Est. People Reached
(optional)

Regional Effort?
(optional)

Select... Select... Select... Yes  No



attachments page.

Form 3400-224 (09/19)

Minimum Control Measures - Section 3 : 

Continued to implement previous program and prepare new program for 2019-2023.  New 

program submitted to DNR in January 2020. Support NEWSC/FWWA activities as much as 

possible. 

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

3. Illicit Discharge Detection and Elimination

a. How many total outfalls does the municipality have? 276 Unsure

b. How many outfalls did the municipality evaluate as part 

of their routine ongoing field screening program?
75 Unsure

c. From the municipality's routine screening, how many 

were confirmed illicit discharges?
18 Unsure

d. How many illicit discharge complaints did the 

municipality receive?
10 Unsure

e. From the complaint received, how many were 

confirmed illicit discharges?
10 Unsure

f. How many of the identified illicit discharges did the 

municipality eliminate in the reporting year? 
(If the sum of 3.c. and 3.e. does not equal 3.f., please explain below.)

11 Unsure

g. How many of the following enforcement mechanisms did the municipality 

use to enforce its illicit discharge ordinance? Check all that apply and 

enter the number of each used in the reporting year.

Unsure

Verbal Warning 24

Written Warning (including email) 3

Notice of Violation 1

Civil Penalty/ Citation

Additional Information: 

h. Brief Illicit Discharge Detection and Elimination program information for inclusion in 

the Annual Report.   If your response exceeds the 250 character limit, attach 

supplemental information on the attachments page.

Chlorine/conductivity not easily eliminated likely road salt. Field screening by OMNNI. Inspections 

Div main contact. 2020 Program update. Unique program for disadvantaged youth with 

ADI/Riverview Gardens/City to clean downtown cigs/trash/inlets. 

Missing Information



Form 3400-224 (08/19)

Minimum Control Measures - Section 4 : 

Form 3400-224 (08/19)

Minimum Control Measures - Section 5 : 

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

4. Construction Site Pollutant Control

a. How many total construction sites were active at any point 

in the reporting year?
55 Unsure

b. How many construction sites did the municipality issue 

permits for in the reporting year?
99 Unsure

c. Do the above numbers include sites <1 acre? Yes No Unsure

d. How many erosion control inspections did the municipality 

complete in the reporting year?
486 Unsure

e. What types of enforcement actions does the municipality have available 

to compel compliance with the regulatory mechanism? Check all that 

apply and enter the number of each used in the reporting year.

Unsure

 No Authority

 Verbal Warning 143

 Written Warning (including email) 25

 Notice of Violation 0

 Civil Penalty/ Citation 0

 Stop Work Order 0

 Forfeiture of Deposit

 Other - Describe below

f. Brief Construction Site Pollutant Control program information for inclusion in the 

Annual Report .  If your response exceeds the 250 character limit, attach 

supplemental information on the attachments page.

Program and ordinance updated in early 2020. Erosion Control Inspector in Inspections Division of 

Public Works is responsible for plan review, inspections, and documentation. 

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

5. Post-Construction Storm Water Management



Form 3400-224 (08/19)

a. How many sites with new structural storm water 

management facilities* have received local approval ?  
*Engineered and constructed systems that are designed to provide storm water 

quality control such as wet detention ponds, constructed wetlands, infiltration 

basins, grassed swales, permeable pavement, catch basin sumps, etc.

7 Unsure

b. How many privately owned storm water 

management facilities were inspected in the reporting year ?
Inspections completed by private land owners should be included in the reported 

number.

8 Unsure

c. What types of enforcement actions does the municipality have 

available to compel compliance with the regulatory mechanism?  

Check all that apply and enter the number of each used in the 

reporting year.

Unsure

 No Authority

 Verbal Warning 0

 Written Warning (including email) 0

 Notice of Violation 1

 Civil Penalty/ Citation 0

 Forfeiture of Deposit

 Complete Maintenance 0

 Bill Responsible Party 0

 Other - Describe below

d. Brief Post-Construction Storm Water Management program information for inclusion 

in the Annual Report .   If your response exceeds the 250 character limit, attach 

supplemental information on the attachments page.

Program and ordinance updates planned in 2020. Engineering Division of Public Works responsible 

for program. Plan review contracted to Brown & Caldwell and raSmith. Residential ponds taken 

over by City for maintenance. 

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Minimum Control Measures - Section 6 : Complete

6. Pollution Prevention

Storm Water Management Facility Inspections (ponds, biofilters, etc.)    Not Applicable

a. Enter the total number of municipally owned or operated 

structural storm water management facilities ?
137 Unsure



b. How many new municipally owned storm water management 

facilities were installed in the reporting year ?
5 Unsure

c. How many municipally owned storm water management facilities 

were inspected in the reporting year?
137 Unsure

d. What elements are looked at during  inspections (250 character 

limit)? 

Sed depth, erosion, inlet/outlet structures, vegetation, bank stability, trash

e. How many of these facilities required maintenance? 75 Unsure

Public Works Yards & Other Municipally Owned Properties (SWPPP Plan Review)  Not Applicable

f. How many inspections of municipal properties have been 

conducted in the reporting year?
43 Unsure

g. Have amendments to the SWPPPs been made?           Yes No  Unsure

h. If yes, describe what changes have been made (200 character limit): 

Request for No Exposure for Fire Station 1 and complete update of Fire Station 6 

plan.

Collection Services - Street Sweeping / Cleaning Program  Not Applicable

i. Did the municipality conduct street sweeping/cleaning during the reporting year?

Yes  No Unsure

j. If known, how many tons of material was removed? 1177 Unsure

k. Does the municipality have a low hazard exemption for this 

material?  

Yes No

l. If street cleaning is identified as a storm water best management practice in the 

pollutant loading analysis, was street cleaning completed at the assumed frequency?

Yes

No - Explain major storm in July -August

Not Applicable

Collection Services - Catch Basin Sump Cleaning Program  Not Applicable

m. Did the municipality conduct catch basin sump cleaning during the reporting year?

Yes  No Unsure

n. How many catch basin sumps were cleaned in the reporting year? 32 Unsure

o. If known, how many tons of material was collected? 147 Unsure

p. Does the municipality have a low hazard exemption for this 

material? 

Yes No 

q. If catch basin sump cleaning is identified as a storm water best management 

practice in the pollutant loading analysis, was cleaning completed at the assumed 

frequency?

Yes



No - Explain  100% Inspected annually, clean as needed 

Not Applicable

Collection Services - Leaf Collection Program  Not Applicable

r. Does the municipality conduct curbside leaf collection? Yes  No 

Unsure

s. Does the municipality notify homeowners about pickup? Yes  No 

Unsure

t. Where are the residents directed to store the leaves for collection?

Pile on terrace  Pile in street  Bags on terrace  Unsure

Other - Describe   pile on terrace on 4 lane/collector streets

u. What is the frequency of collection? 

weekly 4 cycles thru city 

v. Is collection followed by street sweeping/cleaning? Yes  No 

Unsure

*Note: We are requesting information that goes beyond the reporting year, answer the best you can.

       Liquids (gallons) (ex. brine)

Winter Road Management  Not Applicable

w. How many lane-miles of roadway is the municipality 

responsible for doing snow and ice control?
Unsure696

x. Provide amount of de-icing products used by month last winter season?

Solids (tons) (ex. sand, or salt-sand)

Product Oct Nov Dec Jan Feb Mar

Salt 0 160 679 2,025 2,105 169

Oct Nov Dec Jan Feb Mar

Brine 0 8098 6584 22,478 12,736 2,155

y. Was salt applying machinery calibrated in the reporting year? Yes  No 

Unsure

z. Have municipal personnel attended salt reduction strategy 

training in the reporting year?

Yes  No 

Unsure

If yes, describe what training was provided (250 character limit):

DPW Snow and Ice Training (October- 55 staff) including salt reduction and APWA Winter 

Maintenance (August- 1 person)

When:      How many attended:August and October 56

Internal (Staff) Education & Communication

aa . Has training or education been held for municipal or other 

personnel involved in implementing each of the pollution 

prevention program elements ?

Yes  No 

Unsure

If yes, describe what training was provided  (250 character limit):



Form 3400-224 (08/19)

Minimum Control Measures - Section 7 : 

BMP Maintenance covered at monthly Stormwater Workgroup. Snow and Ice annual 

training see z. above. Green Infrastructure at FWWA. Other training to be formalized in 

2020.

When:     How many attended:  

ab. Describe how the municipality has kept the following local officials and municipal 

staff aware of the municipal storm water discharge permit programs and its 

requirements. 

Elected Officials

Municipal Officials

Appropriate Staff ( such as operators, Department heads, and those that interact 

with public)

Presentations to Utilities Committee in September (permit overview) and 

November (2.1 and 2.2)

Same as elected officials 

Monthly staff and workgroup meetings. Q&A books in Operations vehicles

ac. Brief Pollution Prevention program information for inclusion in the Annual 

Report .    If your response exceeds the 250 character limit, attach supplemental 

information on the attachments page.

PP Program is the Operations Division of Public Works with support from 

Engineering.  Nutrient Management is under Facilities Dept. New staff at all levels. Program 

update in 2020. 

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

7. Storm Sewer System Map

a. Did the municipality update their storm sewer map this year? Yes No Unsure

If yes, check the areas the map items that got updated or changed:

 Storm water treatment facilities

 Storm pipes

 Vegetated swales

 Outfalls

 Other - Describe below

Industrial sites updated and split for No Exposure and Permit Issued

b. Brief Storm Sewer System Map information for inclusion in the Annual Report.   If 

your response exceeds the 250 character limit, attach supplemental information on 

the attachments page.



See attached.



Form 3400-224 (08/19)

Final Evaluation -

Fiscal Analysis

Complete the fiscal analysis table provided below. For municipalities that do not break out funding 

into permit program elements, please enter the monetary amount to your best estimate of what 

funding may be going towards these programs.

Element:  Public Education and Outreach

Element:  Public Involvement and Participation

Element:  Illicit Discharge Detection and Elimination 

Element:  Construction Site Pollutant Control 

Element:   Post-Construction Storm Water Management

Element:   Pollution Prevention

Element:  Storm Water Quality Management

Element:  Storm Sewer System Map 

Missing Information

Do not close your work until you SAVE.

Complete

Annual 

Expenditure

Reporting Year

Budget

Reporting Year

Budget

Upcoming Year

Source of Funds

11,907 8,000 8,000 Storm water utility

3,728 5,000 5,000 Storm water utility

15,936 15,000 20,000 Storm water utility

108,444 108,317 107,719 Storm water utility

100,819 82,800 85,000 Storm water utility

1,160,795 1,404,251 1,503,567 Storm water utility

640,585 967,300 651,571 Storm water utility

1,600 1,600 1,600 Storm water utility

Other (describe)



Please provide a justification for a "0" entered in the Fiscal Analysis

Water Quality

a: Were there any known water quality improvements in the receiving waters to which the 

municipality’s storm sewer system directly discharges to?   

Yes  No Unsure          If Yes, explain below:

b : Were there any known water quality degradation in the receiving waters to which the 

municipality’s storm sewer system directly discharges to?

Yes  No Unsure          If Yes, explain below:

c: Have any of the receiving waters that the municipality discharges to been added to the impaired 

waters list during the reporting year?

Yes No  Unsure

d: Has the municipality evaluated their storm water practices to reduce the pollutants of concern?

Yes  No  Unsure

Total Maximum Daily Loads (TMDLs)

Select one option below.  Th e permittee intends to comply with the following permit requirement to 

show progress towards meeting the (Appendix A) TMDL: 

Request department concurrence that they are currently meeting the TMDL pollutant reductions 

in all applicable reachsheds (A.2). 

 Demonstrate that they will meet the TMDL pollutant reductions in all applicable reachsheds by 

October 31, 2023 (A.4).

Follow the TMDL Compliance Plan which received Department concurrence prior to April 30, 2019 

(A.3.1).

Participate in an approved Adaptive Management Project (A.3.2).

Submit a TMDL Implementation Plan describing planned progress over current permit term by 

October 31, 2021 ( A.5).  Do you intend to select A.5.2 or A.5.3 to meet this permit requirement?

A.5.2 – Additional 20% Total Suspended Solids (TSS), 10% Total Phosphorus (TP) reduction 

from current ch. NR 151, Wis. Adm. Code, standards

A.5.3 – Optimize measures

annual fee to DNR and annual report preparation

12,158 10,000 11,000 Storm water utility

Completion of Leona Pond and WisDOT 441 Pond

Large fuel spill from gas station at Wisconsin Ave and Ballard Road

The permittee Appleton City is subject to the following approved TMDLs: Lower Fox River Basin and 

Lower Green Bay







Additional Information

Based on the municipality’s storm water program evaluation, describe any proposed changes to the 

municipality’s storm water program.   If your response exceeds the 250 character limit, attach 

supplemental information on the attachments page.

City-wide SWMP will be updated in 2020-2021 with grant from DNR.  Selection of A.5.3 

is premature, but required to complete this form. 



Form 3400-224 (08/19)

Requests for Assistance on Understanding Permit Programs

Would the municipality like the Department to contact them about providing more information on 

understanding any of the Municipal Separate Storm Sewer Permit programs? 

Please select all that apply:

Public Education and Outreach 

Public Involvement and Participation

Illicit Discharge Detection and Elimination

Construction Site Pollutant Control

Post-Construction Storm Water Management

Pollution Prevention

Storm Water Quality Management

Storm Sewer System Map

Water Quality Concerns

Compliance Schedule Items Due

MS4 Program Evaluation

Missing Information

Do not close your work until you SAVE.



Required Attachments and Supplemental Information 

Upload Required Attachments (15 MB per file limit) - Help reduce file size and trouble shoot file uploads

*Required Item

Note: To replace an existing file, use the 'Click here to attach file ' link or press the to delete an item.

Municipal Facility SWPPP

Storm Sewer System Map

Attach - Other Supporting Documents

(To remove items, use your cursor to hover over the attachment section. When the drop down arrow appears, select remove item)

Attach - Permit Compliance Documents

Do not close your work until you SAVE.

Any other MS4 program information for inclusion in the Annual Report may be attached on here. Use 

the Add Additional Attachments to add multiple documents.

File Attachment
FireSta6SWPPPNov2019clean.pdf

File Attachment
2019MS4MapUpdates.pdf

AR_IP

File Attachment
2019PublicParticipationplanfor2019AnnualReport.pdf

AR_EO

File Attachment
2019IEforannualreport.pdf

AR_IDDE

File Attachment
2019IDDEReportFile2toDNR.pdf

AR_IDDE

File Attachment
2019IDDEReportFile1toDNR.pdf

AR_BMPInspSum

File Attachment
StormwaterInspectMaintenanceList2019EOY.pdf



(To remove items, use your cursor to hover over the attachment section. When the drop down arrow appears, select remove item)

Missing Information

Draft and Share PDF Report with Municipality's Governing Body. 

Press the button below to create a PDF.  The PDF will be sent to the email address associated with the WAMS ID that 

is signed in.  After the annual report has been approved by the governing body, you will have to come back to the MS4 

eReporting system to submit the report to the DNR.

Draft and Share PDF Report with Municipality's Governing Body



Steps to Complete the signature process

1. Read and Accept the Terms and Conditions

2. Press the Submit and Send to the DNR button

NOTE: For security purposes all email correspondence will be sent to the address you used when 

registering your WAMS ID. This may be a different email than that provided in the application. For 

information on your WAMS account click HERE .

Terms and Conditions

Certification: I hereby certify that I am an authorized representative of the municipality covered 

under Appleton City  MS4 Permit for which this annual report or other compliance document is being 

submitted, and that the information contained in this submittal and all attachments were gathered 

and prepared under my direction or supervision. Based on my inquiry of the person or persons under 

my direction or supervision involved in the preparation of this document, to the best of my 

knowledge, the information is true, accurate, and complete. I further certify that the municipality’s 

governing body or delegated representatives have reviewed or been apprised of the contents of this 

annual report. I understand that Wisconsin law provides severe penalties for submitting false 

information.

Signee (must check current role prior to accepting terms and conditions)

 Authorized municipal contact using WAMS ID.

 Delegation of Signature Authority ( Form  3400-220 ) for agent signing on the behalf of the 

authorized municipal contact.

 Agent seeking to share this item with authorized municipal contact (authorized municipal 

contact must get WAMS id and complete signature).

After providing the final authorized signature, the system will send an email to the authorized party and any agents.  This email will 

include a copy to the final read only version of this application. 

Do not close your work until you SAVE.

Sign and Submit Your Application

Name: 

Title: 

Authorized Signature.

I accept the above

       terms and conditions.



TOPIC TARGET AUDIENCE PLANNED ACTIVITY COMPLETED ACTIVITY FOR ANNUAL REPORT
ACTIVE PASSIVE CITY NEWSC

1
2 1. Residents 2. DPW Newsletter X X DPW Newsletter mailed September 2019
3 6. Stormwater Credit Policy Pledge Supporter X X 23 approved pledge supporters
4 10.  One-on-one communication X X discuss throughout the year in response to reported discharges (10 per Inspections)
5 11. NEWSC Exhibiting X X See NEWSC report
6
7 2. City Staff - Engineering 13.  Group Training X X Discussed at monthly staff meeting December 4, 2019
8
9 3. Businesses 10. One-on-One communication X X discuss throughout the year in response to reported discharges

10 1
1
2 1. Residents 2. DPW Newsletter X X DPW Newsletter mailed September 2019
3 3. NEWSC Posters X X Posted in various City parks
4 6. Stormwater Credit Policy Pledge Supporter X X 23 approved pledge supporters
5 11. NEWSC Exhibiting X X See NEWSC report
6
7 2.  Students 14. NEWSC school presentations X X See NEWSC report
8 15. Summer Camp X X 8 weeks, 24-28 campers per week
9

10 1
1
2 1.  Residents 2.  City DPW newsletter X X DPW Newsletter mailed September 2019
3 3. NEWSC posters X X Posted in various City parks
4 6. Stormwater Credit Policy Pledge Supporter X X 23 approved pledge supporters
5 11. NEWSC Exhibiting X X See NEWSC report
6
7 2. Students 14. NEWSC school presentations X X See NEWSC report
8 15. Summer Camp X X Contracted with FWWA for 8 weeks, 24-28 campers per week
9

10 1
1
2 1.  Residents 16.  River cleanup X X See NEWSC report
3
4 2.  Students 14. NEWSC school presentation X X See NEWSC report
5 15. Summer Camp X X Contracted with FWWA for 8 weeks, 24-28 campers per week
6
7
8
9

10 1
1
2 1.  Residents 6. Stormwater Credit Policy Pledge Supporter X X 23 approved pledge supporters
3
4
5
6
7
8
9

10 1

3. Promote beneficial onsite reuse of leaves and 
grass clippings and proper use use of lawn and 

garden fertilizers and pesticides.

1. Promote detection and elimination of illicit 
discharges and water quality impacts associated 

with such discharges from municipal separate 
storm sewer system.

5. Promote infiltration of residential stormwater 
runoff from rooftop downspouts, driveways, and 

sidewalks. 

4. Promote the management of streambanks and 
shorelines by riparian landowners to minimize 

erosion and restore and enhance the ecological 
value of waterways.

2019 CITY OF APPLETON PUBLIC EDUCATION AND OUTREACH PLAN
January 2020

MECHANISM PRIMARY LEAD

2. Inform and educate the public about the proper 
management of materials that may cause 

stormwater pollution from sources including 
automobiles, pet waste, household hazardous 

waste and household practices.



TOPIC TARGET AUDIENCE PLANNED ACTIVITY COMPLETED ACTIVITY FOR ANNUAL REPORT
ACTIVE PASSIVE CITY NEWSC

       
      

      
  

2019 CITY OF APPLETON PUBLIC EDUCATION AND OUTREACH PLAN
January 2020

MECHANISM PRIMARY LEAD

1
2 1.  Design consultants 10.  One-on-one communication X X ESC Inspector in the field throughout the year
3 SW & ESC discussed for private and DPW projects throughout year
4 2.  Contractors 12.  Pre-submittal and X X
5                 Pre-construction meetings ESC discussed at DPW pre-construction meetings
6 3. City staff
7 18.  FWWA Watershed Conference X X Sponsored and on planning committee
8 Several City staff attended conference
9 19.  Plan review X X ESC and SWM plan review verbal and written discussion

10 1
1
2 1.  Lawn Care companies 1. Mailings X X Letters and ordinance langauge mailed October 4, 2019
3 specifically addressing cut grass left in the gutter
4
5
6
7 1
1
2 1.  Owners/Developers 10.  One-on-one communication X X Discuss individual projects throughout the year
3
4
5 2.  Designers 10.  One-on-one communication X X Discuss individual projects during the year
6 18.  FWWA Watershed Conference X X Sponsored and on planning committee
7
8
9

10 1

8 Completed topics
Passive Mechanisms Active Mechanisms
1.  Mailing 0 10. One-on-One communication 1 Number of topics required 6
2.  Newsletter 1 11.  NEWSC Exhibiting 1
3.  NEWSC Posters 1 12.  Meetings 1
4.  Website 0 13.  Group Training 1
5. Signage 0 14. Presentations 1
6. Stormwater Credit Policy Pledge Supporter 1 15. Summer Camp 1

16.  River Cleanup 1
Total Passive Mechanisms Used 3 17. Utilities Committee Meeting 1

18. Workshops/Conferences 1
19. Plan review 1

Key: 0
1= used during the year Total Active Mechanisms used 10
0= not used during the year

Required Active Mechanisms 2

8. Promote environmentally sensitive land 
development designs by developers and 

designers, including green infrastructre and low 
impact development. 

7. Identify businesses and activities that may pose 
a stormwater contamination concern, and 

educate those specific audiences on methods of 
stormwater pollution prevention. 

6. Inform and educate those responsible for the 
design, installation, and maintenance of 

construction site practices and stormwater 
management facilities on how to design, install, 

and maintain the practices. 



January 2020

ACTIVITY 2019 Planned 2019 Completed 2020

Annual Report Target Participants: Target Participants:
General Public General Public

Due to WDNR March 31 Elected Officials Elected Officials
each year

Delivery Mechanism: Delivery Mechanism:
Committee agenda on website March 8, 2019 Committee agenda on website

Utilities Committee Agenda Item March 12, 2019 Utilities Committee meeting
Common Council meeting March 20, 2019 Common Council meeting

Date:  March Date:  March

Stormwater Management Program Target Participants: Target Participants:
General Public General Public

Proprosed City-wide Plan Elected Officials Elected Officials
Update in 2020-2021 School District

Developers
Other City Departments

Delivery Mechanism: Delivery Mechanism:
Committee agenda on website 4 days prior to committee meeting Committee agenda on website

Utilities Committee Presentation See above Utilities Committee Presentation
Common Council meeting 8 days after committee meeting Common Council meeting

Stakeholder Presentations
Stakeholder meetings

City staff meetings

Date: once per year See above Date: throughout the year

Ordinance Updates Target Participants: No ordinance updates in 2019 Target Participants:
General Public General Public

Erosion and Sediment Control Elected Officials Elected Officials
Design Consultants Design Consultants

Illicit Discharges Developers Developers
Contractors Contractors

Post-Construcction Stormwater
Management Delivery Mechanism: Delivery Mechanism:

Committee agenda on website Committee agenda on website
Utilities Committee Presentation Utilities Committee Presentation

Common Council meeting Common Council meeting

Date:  As needed Date:  As needed

Volunteer Activity Target Participants: Target Participants:
General Public General Public

City Staff City Staff

Delivery Mechanism: Delivery Mechanism:
Sponsor FWWA Cleanup Contributed $2500 to event Sponsor FWWA Cleanup 
Post Sign-up for City staff Posted Event Flyer at Post Sign-up for City staff

DPW Eng and Operations 
Date:  Spring April 27, 2019 Date:  Spring

SECTION 2.2 PUBLIC INVOLVEMENT AND PARTICIPATION

Presented new MS4 Permit overview to Utilities 
Committee September 24, 2019

Presented Public Education and Public 
Participation Programs to Utilities Committee 

November 12, 2019



     
Department of Public Works – Engineering Division 

    
MEMO 

 
 

TO:  Utilities Committee 
 

FROM: Paula Vandehey, Director of Public Works 
  Pete Neuberger, Staff Engineer 
 
DATE: February 18, 2020 
 
RE:  Award single source 2020E Spartan Drive Stormwater Ponds and Roadway Construction 

Related Services Contract to Brown & Caldwell, in an amount not to exceed $43,900.  
_______________________________________________________________________________  
 
The Department of Public Works staff recommends award of the referenced contract using a single-source 
quote from the pond’s design engineer, Brown & Caldwell, in an amount not to exceed $43,900 (budget 
$50,000). Project scope is as follows: 
 
Brown & Caldwell will provide the following services, on an as-needed basis, during project construction in 
2020: 
 

• Review shop drawings and other contractor submittals for project components designed by Brown & 
Caldwell. 

• Participate in the preconstruction conference with contractor and attend regular project update 
meetings with City staff. 

• Assist the City in answering design questions from contractor during construction. 
• Assist the City in considering and developing potential change orders. 
• Update the XP-SWMM model and WinSLAMM model for pond and storm sewer, based on as-built 

information. 
• Calculate as-built earthwork quantities for payment using City survey data. 

 
DPW staff are pleased with the professional services rendered by Brown & Caldwell during the design and 
bidding of this project. Brown & Caldwell developed all the pond plans and earthwork models and are 
uniquely qualified to deliver the requested services cost effectively. Therefore, DPW is requesting this single 
source contract with Brown & Caldwell. The requested contract is consistent with the consultant construction 
related services item in the DPW Stormwater capital budget. 
 
 



     
Department of Public Works – Engineering Division 

    
MEMO 

 
 
 
 
 

TO:  Utilities Committee 
 

FROM: Paula Vandehey, Director of Public Works 
  Sue Olson, Staff Engineer 
 
DATE: February 17, 2020 
 
RE: Approve updates to Municipal Code Chapter 20, Article VII, Illicit Discharges and 

Connections, specifically: 
a.  Section 20-401 relating to definitions 
b.  Section 20-412 relating to allowed discharges 
c.  Section 20-423 relating to requirement to prevent, control and reduce 
stormwater pollutants by the use of best management practices 
d.  Section 20-433 relating to Notice of Violation  

_______________________________________________________________________________  
 
The Department of Public Works requests approval of updates to Municipal Code Sections 20-401, 
20-412, 20-423 and 20-433.  Strike and bold language of the proposed updates is shown on the 
attached document.  The proposed changes are required per WPDES Permit No. WI-S050075-3, 
which was issued May 1, 2019.  
 
The primary updates include definition changes, replacing the term “Best Management Practice” 
with “Stormwater Management Practice”, and allowing case-by-case determinations of significant 
sources of pollution.  These changes will not impact staff efforts to administer the ordinance.   































Department of Public Works – Engineering Division 
    

MEMO 
 

 
TO:  Utilities Committee 

 
FROM: Paula Vandehey, Director of Public Works 
  Pete Neuberger, Staff Engineer 
   
DATE: February 18, 2020 
 
RE: Award of Single Source Contract with NES Ecological Services for 2020 Wetland 

Delineation Services in an Amount Not to Exceed $22,778.55. 
_______________________________________________________________________________  
 
The Department of Public Works is requesting approval to single source contract with NES Ecological Services, 
a Division of Robert E Lee & Associates, Inc. (NES) for 2020 Wetland Delineations in an amount not to exceed 
$22,778.55.  

CURRENT AUTHORIZATION 
In February 2019, DPW issued a request for proposals (RFP) for Wetland Delineation Consulting Services. 
After evaluating the proposals, DPW recommended contract award to NES at the March 12, 2019, Utilities 
Committee. The committee authorized DPW to contract with NES for 2019 Wetland Delineations, in an amount 
not to exceed $30,000. The award memo stated DPW anticipated a multi-year contract extension through 2023, 
subject to Utilities Committee authorization each year and satisfactory performance by the consultant. 

REASON FOR REQUEST 
The request is made for the following reasons: 

• Throughout 2019, NES has strongly validated the results of the initial RFP evaluation by cost-
effectively providing a very high level of expertise and customer service. Furthermore, because the 
primary staff person at NES is a WDNR Assured Wetland Delineator, the results of their work do not 
require a WDNR review and concurrence process. Avoiding this additional step has proved valuable 
for keeping projects on schedule and avoiding uncertainty.  

• The 2019 proposal from NES identified a suggested annual labor and equipment unit price increase of 
approximately 3% each year throughout the anticipated 5-year period. The 2020 NES proposal includes 
a unit price increase of approximately 3.1%. DPW staff consider the request reasonable for providing 
continued cost-effective services. 

CONTRACT SCOPE 
As DPW and other departments implement their 5-year CIP, they must occasionally investigate potential 
wetlands to remain compliant with State and Federal wetland regulations. For 2020, several project sites have 
been identified. Cost estimate and responsible department are identified in the project list below: 
 

• Lightning-to-French Corridor (Public Works - $6,876) 
• Prospect Avenue Storm Outfall (Public Works - $2,266) 
• Miscellaneous Stormwater Management Allowance (Public Works - $4,124) 
• Memorial Park Trail (Facilities & Construction Mgt - $2,075) 
• Future NW Industrial Park (Community and Economic Development - $7,437) 

 
DPW staff anticipate contracting with NES for 2021-2023 wetlands delineations, subject to Utilities Committee 
and Common Council approval at the appropriate times. 



 

 

 
 
“…meeting community needs…enhancing quality of life.” 

Department of Utilities  
Water Treatment Facility 

2281 Manitowoc Rd. 
Menasha, WI 54952 

920-997-4200 tel. 
920-997-3240 fax  

 

 

 

 

TO:  Chairperson Vered Meltzer and Members of the Utilities Committee 

   

FROM: Chris Shaw, Utilities Director 

 

DATE: February 19, 2020 

 

RE: Award Engineering Services Contract for the Ridgeway Tower 

Recoating Project to Strand Associates, Inc., in the amount of $41,900 

and a 10% contingency of $4,200 for a project total not to exceed 

$46,100 

 
 

BACKGROUND: 

 

The Appleton Water Utility includes the 300,000 gallon Ridgeway Water Tower. To 

date, the tank has had little maintenance other than scheduled cleanings and inspections. 

During the 2015 regulatory inspection it was noted that a number of maintenance items 

needed to be attended to preserve the asset. To prevent the spread of corrosion, the report 

also included a recommendation to have the tank interior and exterior recoated.   

 

Invitations for professional services proposals were sent to three engineering firms.  The 

firms were selected for their project familiarity and project team members that had a 

history of similar water industry project work. All three engineering firms submitted 

proposals. 

 

An evaluation team completed their review of the three proposals and scored their results. 

Of the submitted proposals, the evaluation team unanimously found that the Strand 

proposal had scored the highest by providing a proposal that best met the City’s needs. 

Furthermore, the team found that the Strand firm had provided the least cost proposal. 

Historically, the evaluation team completes a value evaluation exercise to provide 

whether or not the additional costs for a particular proposal are worth justifying. This 

process was not necessary as Strand provided the highest value score at the least cost.  

 

In terms of project familiarity, the Strand Associates team has recently been the project 

engineer on the construction of the 1.0 MG Glendale Tower and the 2019 recoating 

project at Lindbergh.  

 



Utilities Committee  

Lindbergh Project Engineering Award 

April 17, 2019 

Page 2 of 2 

 

 

 

 

 

 

 

COMPANY 

 

QUOTE 

 

SCORE 

 

VALUE 

Dixon Engineering $76,132   

Strand Associates $41,900   

McMahon $45,100   

  *DNP – Did Not Propose 

 

 

RECOMMENDATION: 

 

I recommend Award Engineering Services Contract for the Ridgeway Tower Recoating 

Project to Strand Associates, Inc., in the amount of $41,900 and a 10% contingency of 

$4,200 for a project total not to exceed $46,100 

  

If you have any questions regarding this project please contact me, Chris Shaw, at ph: 

832-5945. 































































WATER MAIN BREAK/JOINT LEAK REPORT JANUARY 2020

                    YEARLY WATER MAIN BREAK COMPARISON

JAN 19 JAN 20 YTD 19 YTD 20

12 11 12 11

LOCATION

WORK 

ORDER

TYPE OF 

PIPE SIZE YEAR BREAK

ESTIMATED 

DURATION

ESTIMATED 

WATER LOSS 

IN GALLONS

ESTIMATED 

DOLLAR 

VALUE OF 

WATER 

REVENUE 

LOSS**

501 E. Roeland Ave. 265345 CIP 8" 1960 8" Split 36 hrs 37,445 $227.67

5 Briarcliff Ct. 265742 CIP 8" 1964 1/32" Crack 24 hrs 172,979 $1,051.71

Benoit & Spencer 265796 CIP 6" 1929 6" Hole 4 hrs 1,320,898 $8,031.06

619 S. Mathias St. 265797 CIP 8" 1963 1/8" Crack 12 hrs 403,676 $2,454.35

225 S. Telulah Ave 265869 CIP 4" 1927 1/8" Crack 6 hrs 54,700 $332.58

707 E. McKinley St. 265902 CIP 6" 1947 1/8" Crack 3 hrs 58,819 $357.62

508 W. Summer St. 265944 CIP 6" 1923 1/16" Crack 4 hrs 47,574 $289.25

Lindbergh & Locust 266109 CIP 12" 1963 1/16" Crack 4 hrs 79,478 $483.23

         **Water Loss is calculated at the residential rate of $6.08 per 1000 gallons.



WATER MAIN BREAK/JOINT LEAK REPORT JANUARY 2020

LOCATION

WORK 

ORDER

TYPE OF 

PIPE SIZE YEAR BREAK

ESTIMATED 

DURATION

ESTIMATED 

WATER LOSS 

IN GALLONS

ESTIMATED 

DOLLAR 

VALUE OF 

WATER 

REVENUE 

LOSS**

909 E. Harrison St. 266206 CIP 6" 1946 1/16" Crack 4 hrs 40,772 $247.89

400 Block N. Oneida St. 266419 CIP 6" 1935 1/8" Crack 4 hrs 70,618 $429.36

Crestview & Canterbury 266499 CIP 8" 1966 1/64" Crack 7 days 638,176 $3,880.11

         **Water Loss is calculated at the residential rate of $6.08 per 1000 gallons.
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