
 

MEMORANDUM  

Date:   June 4, 2025 
To:  Municipal Services Committee 
From:  Laura Jungwirth, Director of Public Works 
Subject: 222 West College Avenue Permit to Occupy the Public Right of Way 

 

Elevate 97 has submitted on behalf of US Venture at 222 West College Avenue a permit to 
occupy the public right of way to replace two existing signs on the building exterior that 
extend beyond the property line.  The proposed sign on College Avenue is anticipated to be 
installed in the same location as the one that currently exists on the canopy at the building 
entrance.  The new sign on the southwestern corner of the building at Superior and College 
is proposed to extend further into the right of way than the current sign. 
 
Action Item: 
Approve the Permit to Occupy the Public Right of Way with the following conditions: 
 
• Sign Permit approval is required by City of Appleton Inspections Division, which would 

include adherence to all Municipal Codes and specifically in relation to Sign Lighting 
from Sec. 23-528, “Signage may be internally lighted or may have external illumination 
mounted on the sign, building, or ground.  However, no external light source shall be 
positioned as to interfere or be seen by vehicular traffic or adjacent residential uses.” 
 

• Any signage that encroaches within the right of way shall comply with Municipal Code 
requirements, and the guideline for allowing sign encroachments into the right of way is 
generally a 4-foot maximum.  For the proposed signage specifically at the southwestern 
building corner at the College and Superior intersection, the entirety of the sign and its 
components shall not extend in any way beyond the edge of canopy. 
 

• Adjacent to the existing corner sign at Superior and College exists an anchoring 
mechanism in which a fixed line over College Avenue is used for attaching and 
suspending decorations.  In accordance with the City of Appleton and Appleton 
Downtown Inc. (ADI) Seasonal Displays Over College Avenue Memorandum of 
Understanding, any repair or replacement of these lines, including where affixed to a 
structure, requires a “properly qualified individual or company to inspect and maintain the 



mounting system, anchoring mechanisms and fixed suspended lines” that shall be 
coordinated by and/or with ADI and submitted to the City’s Director of Public Works.    
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